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Introduction

Al Mutakamela ERP, is design to peruse all the needs of a Vehicle Testing and Registration Centre

It covers all the aspect necessary to be performed and operate under the organization

Operation

Human
Resource
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Login User -.-

Each User can login with their ID with the following URL

URL : http://172.16.4.60:8202/login
User : UserID/EmployeelD

Pass : Secret

1- Login Screen

ALQALAM
AUTOMOTIVE CENTER

& Login

LOGIN NOW TO START

Global Login? Remember Me

Login

Almutakamela  AboutUs Contact Services Copyright © 2021 - 2025 Almutakamela IT Department, All rights reserved

2- Choose Branch
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Choose Your Location

3- Continue to Proceed

Choose Your Location
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4- Dashboard
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Dashboard is comprises of graphs and numbers of entities in the ERP

Dashboard Target

Dashboard target shows the target and actual position of every day transactions and
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- Comprehensive
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Dashboard Cost Centre

Cost Centre dashboard will show the actual and target of the cost centre therefore it will show the
day wise report and summary right side of the dashboard.

- Al Quoz Center
- Al Aweer Center
- Al Quasais Center

L ERP

2 Dashboard - Costcenters Wise Target/Actual # - Dast
B Dashboard
e * AL MUTAKAMELA VEHICLE TESTING AL QOUZ - JUNE, 2025
@ Dashboard Admin Al Quoz Gross Profit Thursday, June 26, 2025 Target

&2 Dashboard Target
Al Quoz Gross Profit - juna. 2025

s " 8
k2 Dpashboard Cost Center 60,000 2 55
= s Bz £ H
B jobcard g § =5 e @ 58 ]
i it mt g B2 7 g -
Petty Cash 50,000 %4 34 ok ¥5 3 g 3
Sm-=2P@-2 iS5 g 2 8w Sm=2 2 mcS
i HEHE Ea EH £z EREgiEl £
I e H B B B B T Ly E
. 40600 Y
& staff administrator
20000
& zoHomsi
W Customer Feedbacks
20000
[
& vestings
10000
- pewa
= Mutskamels Card g8
, 38
38 Task Manager o
Administrator @ rorset @ Actual Targew acraea
@ Froduct setun
Almutakamela Ahout lls  Contact Servires Conuright © 7071 . 7025 Almutakamela IT Denartment All rights reserved

Al Mutakamela Vehicle Testing and Registration Centre




Al Mutakamela Vehicle Testing and Registration Centre




OPERATION MODULE

Job Card, Job Card Reports

Al Mutakamela Vehicle Testing and Registration Centre




Operations

Job Card Section

LERP

& Dashboard

@ Dashboard Admin

|*2  Dashboard Target

2 Dashboard Cost Center

B JobcCard v

Job Cards

BE Onsite Appointment

E  VIPInsurance Vouchers

fi Reports v

¥ Daily Collection User

-

Daily Collection Admin

-

Daily Collection Summary

-

Sales Report

» Cost Centers Sales Report

» Cost Centers Vat Report

» Cost Centers Money Journey

» Cost Center Collection Report

L4

Manazer's Target Report

Create a Job card
From the Job card Section follow the step to enter a new Job Card

1- Click on Job card Option from Job card section
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Jobcard w

Job Card

ePending ) ( eApproved
‘ eCancelled 'sed

Figure 2: Job card Status
© Thursday, une 26, 2025 QA Zoumorred- Al Qouz 2

Cancelled

2- Job Card Page Appearance

Bl job Cards

Q search Here e -

Taken Tran. No Mo Plate Chassis No. Mulkiya No. Customer Name

Date. Approved By Job Card No. Cost Cantar Choose Typa Choasa Status
~ Select Branch — - - Choose Type - - ~ Status - -
Booth Operatars

Select Booth

B Job Cards
USE THIS MODULE T0 CREATE °
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3- Click on the ¥ sign button on the right side

e W W
© Thursday,june 26,205 (EEER)  9AiZoumorrod-AlQouzz &Y &% |
B job Cards
Q search Here (=) -
Token Tran.No No. Plate Chassis No. Mulkiya No. Customer Name
Date Approved By Job Card No. Cost Center Choose Type Choose status
Select Branch - S Choose Type - - status - -

Booth Operators

B Job Cards

»

4- Job Card Entry Page

It is main Entry of Point the Operation Module, it is use to generate Job card for all
operation like

e C(CIS

e VIP

e ONSITE

e COMPREHENSIVE

© Thursday,June 26,2025 94l Zoumorrod- AlQouzz £ & () shamnad

+Job Card EEjobcard - +cCreatejob Card

N | maam °

ALMUTAKAMELA

q

Q5 SERVICE Q search [
ALMUTAKAMELA VEHICLES TESTING AND REGISTRATION LLC -’
.
c 8 1 -
u""‘u ROA AlS Number Plate Factory Reception s ETRAFFIC .

|
A Number Plate Sales

i= Selected Services / Items

no ITEm/sERVICE NARRATION uniT cosT LABOR PRicE VAT % DISCOUNT ToTAL AcTion
C@‘ Without VAT AED 0.00
N
P o .. Total VAT AED 0.00
Total Discount AED 0.00

m Total Price AED 0.00
AQ 00

Add Customer Details
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There are 2 Types of Customers

1- Individual Customer
2- Cooperate Customer

Individual Customer

&+ Customer Details

& [INDIVIDUAL CUSTOMER

Individual Name

Telephone No

Address

Cooperate Customer

§& CORPORATE CUSTOMER

Designation

Email

Emirate

Select Emirate

Phone No

Web

PO Box

000
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r

&+ Customer Details

& INDIVIDUAL CUSTOMER g CORPORATE CUSTOMER

Company Name* Branch Name Phone No
Email Fax Web
Address .
Emirate PO Box
Select Emirate -
#
Leased Company Trade Licence TRN No

000

Click on the Save Icon to Save Customer Detail in Job Card
Search Option by Text, it will be appeared with Service Category related to search text
) |

N | e °

ALMUTAKAMELA

©F SERVICE Q earcn o,

ALMUTAKAMELA VEHICLES TESTING AND REGISTRATION LLC -
"
car-ﬁl .
(“]"'U ROA AIS Number Plate Factory Reception cis ETRAFFIC

Number Plate Sales

= Selected Services / Items

no ITEM/SERVICE NARRATION uniT cost LABOR PRICE VAT % DISCOUNT ToTAL AcTion
cg without VAT AAED 0.00
FAN
o S f O Total VAT AED 0.00
Total Discount AED 0.00
Total Price AED 0.00

oo
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Make Sure, you must select the Category first to search Services accordingly

5- Select Services and Click Category

N | saam

ALMUTAKAMELA
95 SERVICE Q searcn

ALMUTAKAMELA VEHICLES TESTING AND REGISTRATION LLC

c anss:
ontrol ROA Als Number Plate Factory Reception

Number Plate Sales

System will Retrieve the Category’s Services

ETRAFFIC

N | caam

ALMUTAKAMELA

+

)
onon
|

%3 SERVICE Q search
ALMUTAKAMELA VEHICLES TESTING AND REGISTRATION LLC
scis
cun"Iu Without Appointment Al Dawliyah VIP Special Motorcycles (2) Special Motoreycles Vip-Fazza FLEETVIP
insurance
) Classic Inspection Service Classic Inspection Service Export with Plates - Export with Plates - Registration/Renewal -
Civil Defence Test ’ : !
@ ) Special Activities (2) Special Activities (1) Special Activities (2)
l. Registration/Renewal - Export with Number Export with Number )
" et e B Vehicle Data Test (1) Export Test (1) Transfer (1)
Registration Test (2) Registration Test (1) Renewal Test (2) Renewsl Test (1) VIP Services (Testing)

6- Click on the Services
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- Classic Inspection Service
Civil Defence Test P

Classic Inspection Service

Export with Plates -
Special Activities (2)

Export with Plates -
Special Activities (1)

Registration/Renewal -
Special Activities (2)

Registration/Renewal - Export with Number Export with Number .
Special Activities (1) Plates (2) Plates (1) Vehicle Data Test (1) Export Test (1) Transfer (1)
Registration Test (2) Registration Test (1) Renewal Test (2) Renewal Test (1) VIP Services (Testing)
elected Services / Items
No TEM/SERVICE NARRATION unIT cosT LABOR PRICE VAT % DISCOUNT TOTAL ACTION
Renewal Test —
1 Py q 1 0.00 0.00 7000 | AED 0 % 0.00 AED 0 0.00 % 17000 | AED L]
Without VAT AED 170.00
Total VAT AED 0.00
Total Discount AED 0.00
Total Price AED 170.00

00

After Selection of Service, it will be appeared in the services table below

- Classic Inspection Service
Civil Defence Test =

Classic Inspection Service

Export with Plates -

Export with Plates -
Special Activities (1)

Registration/Renewal -
Special Activities (2)

Export with Number

Registration/Renewal -
Plates (2)

Special Activities (1)

Export with Number
Plates (1)

Vehicle Data Test (1)

Export Test (1)

Transfer (1)

Registration Test (2) Registration Test (1)

Renewal Test (2)

Renewal Test (1)

VIP Services (Testing)

elected Services / Items

NO TEM/SERVICE NARRATION UNIT

; Renewal Test a ) .
1

cosT LABOR

PRICE VAT % DISCOUNT
70.00 AED 0 % 0.00 AED o 0.00 %
Without VAT
Total VAT

Total Discount

Total Price

TOTAL ACTION

170.00 | AED v

AED 170.00
AED 0.00
AED 0.00

AED 170.00

00

Click on the Add Vehicle Detail, a popup will appear where the vehicle detail will be placed
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&* Vehicle Details

Test Type

- Select Test Type -

No. Plate

Vehicle Type

-- Select Vehicle Type

Year

-- Select Year -

Plate Source

-- Select Plate Source —-

Sales Person

-- Select Sales Person -

Token No

Chassis No.

Brand

—Select Brand —

vehicle Color

- Select Color -

KM Run

Sales Cordinator

- Select Sales Cordinator --

Tran No.

Mulkiya No.

Model

— Select Model —

Plate Color

-- Select Plate Color -

Notes.

Sales Team Leader

- Select Sales Team Leader -

000
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&t Vehicle Details

Test Type Token No Tran No.

CHILLER - 454544 23434433
No. Plate Chassis No. Mulkiya No.

P-123 CH-12345 m-54656
Vehicle Type Brand Model

Light Vehicle hd Honda - Civic hd
Year Vehicle Color Plate Color

2023 hdl Red hd White -
Plate Source KM Run Notes.

Dubai v 56433 NOTE HERE

‘&
Sales Person Sales Cordinator Sales Team Leader
. ‘ 4 e
Shamnad K M (676) A Muhammad Wagas (445) v ‘\ Rachelle Florentino (527) 'jl

—

Click on the Save Icon to Save Vehicle Detail in Job Card

Delete Services from Job Card from the list

The list of services will be appeared in the box below

= Selected Services / Items.
NO TEM/SERVICE NARRATION UNIT COST LABOR PRICE VAT % DISCOUNT TOTAL ACTION

Renewal Test

1 @ q 1 0.00 0.00 70.00 AED 1] % 0.00 AED 1] 0.00 % 70.00 AED [ ]

Renewal Test

2 ) q 1 0.00 0.00 170.00 AED 1] % 0.00 AED 1] 0.00 % 170.00 AED

Once you click on the Trash icon the popup will appear for confirmation

Click on confirm Button the remove the service/item from the list of job card

Confirm!

Are you sure you want to delete ?

COMFIRM CAMNCEL

Al Mutakamela Vehicle Testing and Registration Centre




On the confirmation, it will delete the Service from the Job card

i= Selected Services / Items

1 REHE:‘:‘ Test q 1 0.00 0.00 70.00 AED % 0.00 AED [4] 0.00 % 170.0 AED i
Without VAT AED 170.00
Total VAT AED 0.00
Total Discount AED 0.00
Total Price AED 170.00
Save Job card
Without VAT AED 170.00
Total VAT AED 0.00
Total Discount AED 0.00
Total Price AED 170.00
o :"
o

Click on Save Icon

Pop up will appear for confirmation

Are you sure?

Are you sure you want to submit jobcard ?

Yes, submit jobcard! Cancel

Notification will appear for the confirmation of the Job Card Submission

Al Mutakamela Vehicle Testing and Registration Centre




v
5 SERVICE

STING AND REGISTRATION LLC

Classic Inspection Service (2)

«/ Jobcard Submitted Successfully! x

Export with Plates - Special

Activities (2)

Export with Plates - Special
Activities (1)

Registration/Renewal - Special

Activities (2)

Q Search

Registration/Renewal - Special
Activities (1)

Export with Number Plates (2) Export with Number Plates (1) Vehicle Data Test (1) Export Test (1) Transfer (1) Registration Test (2)
Registration Test (1) Renewal Test (2) Renewal Test (1) VIP Services (Testing)
= Selected Services / Items
No ITEM/SERVICE NARRATION unIT cost LABOR PRICE VAT % DISCOUNT ToTAL ACTION
Vehicle Data T
1 e e(‘l)ata = arra q 0.00 0.00 12000  AED 0 % 0.00AED 0 000% 12000 = AED L ]
Without VAT AED 120.00
Total VAT AED 0.00
Total Discount AED 0.00
Total Price AED 120.00

Job Card will be listed as given below

B Job Cards

© Thursday, June 26,2025  (EEEeRa)

e
=

Q Al Zoumorrod- Al Qouz 2

Q Search Here

Token Tran. No

Date Approved By

Booth Operators

— Select Booth

No. Plate

Job Card No.

Chassis No.

Cost Center

- Select Branch - -

Mulkiya No.

Choose Type

- Choose Type -

Customer Name

Choose Status

- - Status — -

B Job Cards

USE THIS MODULE TO CREATE

NO DATE

COST CENTER  USERNAME Jo8 caro TOKEN  TRANS. NO. PLATE NO cuassis No TRADELICENCE  LEASED COMPANY  MAKE  MODEL CUSTOMER / COMPANY Abvanc
1 26-06-2025 ALMO1 o \: ALM-01-8141108 :\ - \: 2 DUBRI/59780 ) MEC301DP4LPO41309 507332 Mitsubishi  CANTER C
o
3 woszs avol (R (CALmotsistior ) E (1 DUBRIS5452 )  MEC301DPILPOA139S 507332 Misubishi  CANTER ¢
4 wosaes wveot () (wroasser) @E wssorze (JDuSAItes1 ) 1G1FEIDS2P013181 Ford  Musiang ¢
.
B Job Cards °
USE THIS MODULE TO CREATE
NO DATE COST CENTER  USERNAME JOB CARD TOKEN  TRANS. NO. PLATE NO CHASSIS NO  TRADE LICENCE LEASED COMPANY CUSTOMER/ COMPANY PAYMENT STATUS STATUS AC
1oazi2ooos wveor (D [(MmvrRoressst | @@ I EEC 147852 = = & FeroNG WATING FOR APPROVAL
2 17122024 MVRO1 & ( wroosn | E) 123 ( 123456 | 087456321 - - - PAD WATTINGFOR APPROVAL

Search in Job Card

Al Mutakamela Vehicle Testing and Registration Centre




B Job Cards

Q Search Here e .

Token Tran. No No. Plate Chassis No. Mulkiya No. Customer Name

Date Approved By Job Card No. Cost Center Choose Type Choose Status

2025-06-22 - 20250626 40787 ~ Select Branch — - — Choose Type — - —Status— ¥ o

Job Card Can be Searchable by

Token # Trans # No. Plate Chassis # Mulkiya #
Customer Name Date Approved By Job Card # Cost Centre
Type Status

Each Record of Job card has the following Action

ACTION

=
A

On Job Card Actions Click it will be appearing in the menu

View Job Card

L.m
© L

= B
R C 2 ®
e

It will show the job card as per given screen

Al Mutakamela Vehicle Testing and Registration Centre




B View Jobcard B8 job Card - ® View Job Card

% VEHICLE DETAILS

TOKEN NO': - TRAN. NO: -

CHASSIS NO : MEC301DP4LP041309 NO. PLATE : 2 /59780
VEHICLE TYPE : LIGHT VEHICLE (> 3TON) VEHICLE BRAND : MITSUBISHI

YEAR: 2020 DATE TIME : JUN 26 2025, 1:27:52 PM

SALES CO-ORDINATOR : - TEAM LEADER : =

B8 JOBCARD DETAILS

AL BAYAN PURIFICATION AND POTABLE

KEY NO : -
MULKIYA NO : 50027136
VEHICLE MODEL : CANTER

TEST TYPE : DRY FOOD WITHOUT
TEMPERATURE

PARKING NO : -
KMRUN:-
VEHICLE COLOR :-

SALES PERSON : HOSSAM MOSSAD (938)

WATER L.LC SERVICE CENTER SERVICE/ITEM PRICE QTY VAT DISCOUNT TOTAL
Dubai, 87546

ALM Food Transport vehicle inspection DM fee 120.00 1 .00 (0%) .00 (0%) 120.00

o) 0048851288,

B 100246352700003 (TRN) ALM Food Transport vehicle inspection ALM fee 100.00 1 5.00 (5%) .00 (0%) 105.00

B8 507332
Total : AED 225.00
BB PAYMENT DETAILS
PAYMENT TYPE STATUS TOTAL PAID BALANCE
Not Paid PENDING AED 0.00 AED 225.00

Approve Job Card

Approve Job card Approve the job card and it will be able to proceed further for work.

Copy Email Address

It will copy the email address with Clipboard

~ 08 B
C <2 2

@
R

oS 4

Copy Phone

It will copy the Phone # with Clipboard

Al Mutakamela Vehicle Testing and Registration Centre




@

A
R C 2 o
- >

Invoice

It will generate the invoice and show the popup with Job Card as below Screen

TAX INVOICE
ALQALAM
AUTOMOTIVE CENTER

Invoice : MVR-01-0046287
Invoice Date : 17-12-2024

Account Name & Address : oty cleall pud Customer Name & Address : 4 &5 Juaall audl

UAE UAE

Other Contact Details : s AV Jua¥! Jralis Branch : AlImutakamela Vehicles Testing and Registration LLC

Home: dodl 3, Served By : Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi Aassll i
Fax: ol Created By : Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi Ll
Moabile : amall il Print Date Time : 17-12-2024 15:39:59 el s
Email : oA )

Invoice No Invoice Date Bl Eu 5 Jo= Ak Jobcard Date

MVR-01-0046287 17-12-2024 MVR-01-090330 17-12-2024

Vehicle Type 7 s i i (U Color st

987456321 PL-123456 Light Vehicle Toyota Yaris 2023

Item/Service Narration Discount

Aasal f
1 Vehicle Data Test (1) 1 120.00 120.00 0.00 0.00 120.00
Parts 0.00 Sl plaall Total Discount AED 0.00
Labour 120.00 desll Total VAT AED 0.00

Grand Total AED 120.00

Receipt

Al Mutakamela Vehicle Testing and Registration Centre
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®)
b
9

It will show the list of payments Receipt

B Payment Receipts

AED 120.00 JC TRNS.No : #123,CH : 987456321,PL : PL -123456,TOKEN : 1234,EMP: 936 B

View Receipt option to view Receipt, click on the icon

i O

AL LN

Change Branch

This option can be used to switch from one to another

s Change Branch ;

Bl e 2

Delete Job Card

This option used for Deleting Job Card when it is pending in the status

D [ ] v
Disable Job Card

Al Mutakamela Vehicle Testing and Registration Centre




This option use to disable the Job card, the job card will be disappear from the list.

Jobcard Disable

O #F

Al Mutakamela Vehicle Testing and Registration Centre
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AN AMELA

Almutakamela Vehicles Testing and
Registration LLC

TRN : 100537482000003

Print Date: 17-12-2024 16:19:39
Cashier: Q36
Tax Invoice
dw .4l olauall 5,4l
~— CUSTOMER DETAILS ————
s 1234
Trans # 123
Invoice No 27416
Date 17-12-2024 16:09:00

Customer
Vehicle No PL -123456
Chassis Mo Q87456321
Brand Toyota
Maodel Yaris

A A

~ DESCRIPTION ~,
SERVICE NAME AMOUNT
Vehicle Data Test (1) 120.00

A A

. PAYMENT DETAILS )

Al Mutakamela Vehicle Testing and Registration Centre




Update Price

It will show the following Popup

Update Price

SERVICE UPDATE PRICE ACTION

Registration Test (1) Heavy Mechnical -220 = c

o

Heavy Mechnical - 220

Light Vehicle (= 3Ton) - 220

Learning Light Vehicle - 270

User can change the price if the Vehicle is matched with the above criteria

If the Job Card is in Pending Status, it will allow to Change the price, otherwise it will appear the
following notification

Q, search Here

Token Tran. No No. Plate Chassis No. Mulkiya No. Customer Name

Al Mutakamela Vehicle Testing and Registration Centre




If the Job Card is in Pending Status then it will appear and allow to change Registration Test Fee with
Selection and Click on the Upgrade Button
4

Update Price X

NO SERVICE PRICE UPDATE PRICE ACTION

1 Registration Test (1) 170.00 Heavy Mechnical - 220 = c

o

Heavy Mechnical - 220

Light Vehicle { > 3Ton) - 220

Learning Light Vehicle - 270

Payment Option:

By click on “Payment” Icon, it will be appeared with the following screen
It has 6 payments options

e (Cash /Credit Card Payment
e Mutakamela Card

e Company Payment

e  Online Customer

e Staff Payment

e Spotii Payment

Cash /Credit Card Payment

Customer can make payment via Cash/Credit Card option

Al Mutakamela Vehicle Testing and Registration Centre




< Payments

& Cash/Card Payment

B Mutakamela Card

[7l Company Payment

& Online Customers

Staff Payment

Spotii

)

COMPANY CASH

MVRO1

CARD

CHEQUE

TOTAL

BALANCE

70.00

8 cash/Card Payment

Credit Card

Cash

Customer Name

MUHAMMAD IDREES KARIM DAD

Customer TRN #

Cash Received

Phone

Transaction No.

Total Amount

Cash Refund

Vehicle Plate #

o0

Mutakamela Card

It will show the Option to tab the Mutakamela Card once it is tapped it will read the information
from card and verify the Card Authenticity and Available Balance as per Invoice

Al Mutakamela Vehicle Testing and Registration Centre




< Payments

8 Cash/Card Payment

B Mutakamela Card )

il Company Payment

@ Online Customers Mutakamela Card
Staff Payment

Spotii

Tap To 'PAY'

Q0
|

Company Payment

Company Payment option is to give option for cooperate customers to make payment via company

account with balance/Credit Limit

£ Payments

8 Cash/Card Payment

CARD CHEQUE

TOTAL BALANCE

170.00

COMPANY CASH
B Mutakamela Card MVROT
Company Payment }
@ Online Customers Company Payment
Staff Payment Choose Company
- Select Company Account - >

Spotii

Tansaction No.

Vehicle Plate #

Z 96339

License #

Customer TRN #

Company Balance

Customer Name

MUHAMMAD IDREES KARIM DAL

Contact Person

Narration

Total Amount

170.00

New Balance Amount

Phone

Authorised Person

o0

Al Mutakamela Vehicle Testing and Registration Centre




Online Customer

Online Customer Payment option is used to Pay online, via Banking App or ATM

On the confirmation of the payment, this form will be proceeded

< Payments

& Cash/Card Payment

COMPANY CASH CARD CHEQUE TOTAL BALANCE
E Mutakamela Card MVRO1 170.00
1 Company Payment
@ Online Customers } @ Online Customers
Staff Payment Choose Online Customer Balance New Balance Amount

- Select Online Customer -

Customer Name

MUHAMMAD IDREES KARIM DAL

Contact Person

Narration

Total Amount

170.00

Phone

Authorised Person

Spotii
Tansaction No.
|
Vehicle Plate #
7 96339
License #
Customer TRN #
Staff Payment

Staff payment is specific to Mutakamela Staff member when they pay on their behalf for the

customer

Al Mutakamela Vehicle Testing and Registration Centre

o0




b .

£ Payments

@ Cash/Card Payment

170.00

COMPANY CASH CARD CHEQUE TOTAL BALANCE
= Mutakamela Card .
MVRO1 170.00
[l Company Payment
@ Online Customers Staff Payment Credit Cash
Staff Payment } Employee ID
— Select Employee ID — -
Spotii
Department Vehicle Plate #
Z 96339
Discount Total Amount

Q0

Spotii Payment

There is another option for payment Via Spotii , where you can pay by Spotii

< Payments

& cash/Card Payment

Tansaction No.

Vehicle Plate #

Z 96339

License #

Customer TRN #

Customer Name

MUHAMMAD IDREES KARIM DAD

Contact Person

Narration

Total Amount

170.00

COMPANY CASH CARD CHEQUE TOTAL BALANCE
B Mutakamela Card
MVRO1 170.00

[l Company Payment
@ Online Customers Spotii

Staff Payment Choose Spotii Account Balance New Balance Amount

— Select Spetii Account —
Spotii }

Phone

Authorised Person

oo

]

Once you click on the o Save Button, it will appear with the following popup for confirmation
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Are you sure?

You will pay the amount for this Jobcard!

Yes, Pay amount! Cancel

On successful payment

It will show the following notification of confirmation

r

Success!

Payment Completed Successfully...

Click on OK Button, it will show the receipt as follow
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Almutakamela Yehicles Testing and
Registration LLC

TRHN : 100:537432000003

Print Dale: 17-12-2024 1671440
Cashier: 538
Tax Invoice
4 pall Claguall § 5558

~— CUSTOMER DETAILS —M—

s 1234

Trans # 123
Imvoice Mo 21T41E
Daster 17-12-2024 16:09200
Customer -
Viehicke Mo PL -123456
Chaszziz Na 337456321
Brand Tayota
Madel Yarla
L. A

~— DESCRIPTION ——,
FERVICE HAME AMOUNT
Viehicke Data Test (1) 120000

i o

~— PAYMENT DETAILS ——

Sub Tolal 12000
VAT on
Met Amount 120,00

. r

~— PAYMENT METHOD ——

Paid 120.00
Cash 120000
Ca=h Received ]
Cas=h Refund il

. v

[=]

MVR--080220

00
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Token Cancel

o = W
" C 2 @
k—’

It cancel the Token acquired for Vehicle

Basic Flow

Finance

Cash to Card

Finance

CASH to CARD option use to convert the payment from CASH to CARD on the particular Job Card.

== Cash To Card

VOUCHER ID VOUCHER NO TOTAL AMOUNT

1372033 MVR-01-11438261 AED 945.00

NARRATION ACTION

JC.EMP: 613 =

=
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Card to Cash

CARD TO CASH option useto ¢

[® Card To Cash

VOUCHER ID VOUCHER NO TOTAL AMOUNT NARRATION

1372033 MVR-01-11438261 AED 945.00 JC .EMP: 613

Change Date

Change date option is used for changing the date for

1. Job Card Date
2. Invoice Date
3. Payment Date

Change Date

Jobcard Date : (26-06-20

Payment Date : (26-06-2025)

F'._:I:_-'.'-ﬁ ent :,_:t_:'

Change the date whatever required and click on the Save Button e as above

Al Mutakamela Vehicle Testing and Registration Centre

rt the payment from CARD TO CASH on the particular Job Card.

ACTION




Update Details

Update Details

@ +~ B

After Click on the Icon, the popup comes up with the following options

/ Update Details

[l Company Details

B Service Narration

& Jobcard Notes

&n Vehicle Details

Sales Person

DM Cards

& Token & Transaction

Al Mutakamela Vehicle Testing and Registration Centre




Company Details

Update Company details like Name, Phone, Address TRN #

B Company Details

Company
GALADARI INTERNATIOMNAL TECHMNICAL SERVICES L.L.C DUBAI B
Phone

Address

TRN No

Q0

Service Narration

Update Service Narration using the following Option

Bi Service Narration

VIP SERVICE (eTraffic)

00
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Job Card Notes

IT is Job Card Notes

—
K- Jobcard Notes

MNotes

|

Vehicle Details

Vehicle Details option is used to modify the Vehicle Details

—
& Vehicle Details

Plate Mo

Model

-- Select Mode] --

Year

Chassis No

00

00
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Sales Person

This option is used to modify Sales person of the job card
r
& Sales Person X

Sales Person

Abobakr Ali Abdel wahab Mohamed (613) -

Asraf Ali Tamimulansary (584) .’

Suha Mamoun Yousif Albashir (589)

Abobakr Ali Abdel wahab Mohamed (613)

Afraa Abdo Mohammed (711)
Yamen Mahmoud Hussein (248)

Mohamad Jehad Al Samir (314)

- 1
& Sales Person X
Sales Person
Abobakr Ali Abdel wahab Mohamed (613) -

Dm Cards

This option is used for DM card information to be updated in the job card
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r .
& DM Card

DM Card Issue Date

DM Test Type

-
| - Select Test Type -

.

Customer Name

\

Licence Number

00

This option used for Token and Transaction number to be changed

k.

Token & Transaction

s |
B Token & Transaction
Token *
Transaction *
y
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Document Upload (Job Card)

Document Upload

This option used for Support Document for Job card

B Jobcard Documents X

JOBCARD DETAILS

Jobcard No Customer Name
MVR-01-11438261 GALADARI INTERNATIONAL TECHNICAL SERVICES L.L.C DUE
Chassis No Plate No

UPLOAD DOCUMENTS

DOCUMENT NAME CHMENT ACTION

B Browse

o Yo

Document View

It is document View where the user the view the attached document in the job card

)
B

Payment Status
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Payment Reversal

Yo Payment Reversal

VOUCHER ID VOUCHER NO TOTAL AMOUNT

1372033 MVR-01-11438261 AED 945.00

Token Cancel

It is use to cancel the Token

B Token Cancel

= @ 4

Onsite Appointment

B8 Job Card v

B Job Cards

B Onsite Appointment

B VIP Insurance Vouchers

NARRATION

JC .EMP: 613

Al Mutakamela Vehicle Testing and Registration Centre
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B Mobile Testing

Q, search Here

Start Date*

2025-06-28

End Date*

20250628

@ Satwrday, june 28,2025 (QEZEEELY]

Customer Name

— Select Customer —

©Q Al Zoumorrod- Al Qouz 2

Select Zone

Select Zone

. 8 ¢ iQshamnad

Reference status Barcode Scan Select Inspector

Reference # Select Status - Select Inspector ~ ° o
£Z Mobile Testing Info °
USE THIS LIST TO MANAGE

SRE COMPNY NAME STARTING TIME ESTTIME ESTWORK ENDING TIME VEHICLETYPE PLATE# QTY SERVICENAME USER/INSPECTOR NAME CONTACT LOCATION REMARKS NET AMOUNT INSPEETTON STATUS PAYMENT STATUS REVIEW ACTION

No Record Found

Add Appointment

To Add Appointment Click on the o Button , it will appear with the following form

E Onsite Mobile Testing Request B8 Mobile Test - @ Create Appointment

Q search Here

Reference Inspection Date * Select Emirates * Select Zone *
Dubai All DUBAI -

AreatiNew) Address GPS Location Customer Type*

Select Area
Select Customer * (New) Manager Name * Customer Contact No * Operator Name

Select Customer
Operator Contact No Email Address TRNNo vehicle Type *
Remarks Plate # Chassis # Select Inspector*
Start Time * End Time * Token # Transaction #

Sales Person

Select Sales Person

£ Services

After Filling the form, click on

The schedule will be appear in the Popup

Add Schedule for Schedule of Inspector
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Inspector Schedule

Serial

User may select the timing accordingly

After Select click on Update Button

Inspector

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Syed Muhammad Ali
Sayed Tayyab Sajjad

Syed Muhammad Ali
Sayed Tayyab Sajjad
Kazmi (936)

Start Time

09:00

10:00

11:00

12:00

13:00

14:.00

15:.00

16:00

17:00

End Time

09:59

10:59

11:59

12:59

13:59

14:59

15:59

16:59

17:59

Update
(o Y=

Once you select the time, it will show the schedule in the Start Time and End Time Respectively

Start Time *

05:00 PM

End Time *

05:59 PM

Now the Next step is to select Service on site Inspection

&8 Services

Onsite Service Fee

You can search by category or you also can search by name of services on the right top box
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By Click on the Category, it will appear the Services of the Service Category

2 Services

Renewal Test (1) On Site

Renewal Test [2) On Site

Registration Test (2) On Site

Export Test On Site

Chassis Number Punching On Site

Comprehensive Test (Platinu

m)

Comprehensive Test (Gold) Comprehensive Test (Branze) Comprehensive Test Service Charge

£E Mobile Testing Vehicles Info

Select the Services from the available list

Renewal Test (1) On Site

Renewal Test (2) On Site Registration Test (1) On Site. Registration Test (2] On Site

Comprehensive Test (Plati

Comprehensive Test (Gold)

Expart Test On Site

Chassis Number Punching On Site

Camprehensive Test Service Charge

EE Mobile Testing Vehicles Info

Registration Test (1) On
site

000

After click , it will add the Service in the Appointment

O AED

0.00%

Withaut VAT

Total VAT

Total Discount

Total Price

AED 570.00

AED 0.00

AED 0.00

AED 570.00

Note: the prices of the Service will be based on Vehicle Type where the user can choose the type of

Vehicle as below

Operstor Contact No Email Adde TRN No Vehicle Type +
Jehicle -
Remarks Prac Chassis # }
p, UightVehide
Seart Time End Time * Token # Lghtus
Metarlydle
]
Hesiy Mechnical
Soles Persan Light Mechnical Equipment
Other Vehicle
2 Services
Renewal Test (1) On Site Renewal Test ()0 Site Registration Test (1) On'i Registration Test [ Export Test On 5 Chassis Number Punching On Site
Services Extra Fees On Site omprehensive Test (Pistinum) Comprenensive Test (Gola) omprehensive Test (Bronze compy 15ervice Chargs
£2 Mobile Testing Vehicles Info
Regiswration Test (1 d AED QAED 0.00% o L
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On site Service and VIP Service is an Add-on Service , where you can put the price according to the
service

Delete Service from the list

15 Mobile Testing Vehicles Info

AED 570.00
AED 0.00
AED0.00

Total Price AED 570.00

000

Just click on the Delete Button, the service will be removed and it will also update the Bill Value
accordingly

Click on the Save and Continue Button

= Mobile Testing Vehicles Info

AED 720.00
AED7.50
AED 0.00

Total Price AED 727.50

Q00

It will appear with the Popup, it will confirm the appointment has been saved, now yow€an make
another entry

(a)

If you want to finish the Appointment entry you can click on the Finish Button , it will show the

following confirmation box

are you sure to finish ,if record is not saved please cancel and save the

Click on Ok button, It will be forwarded to the appointment list.

record first
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£2 Mobile Testing Info

y: -
Usman
Syed Mubammed A Sayed Tayyeb Sojad Kezmi ’“
o

Syed Muhammad Al Sayed Tayyeb Safjad Kazmi

o
Regs:

tVehide | UBRIP-A23456

The record will show the multiple option for user to utilize as per the need
-w

INSPECTION STATUS PAYMEP N
Z o v
PENDING PEMDING A & b & &

Edit Option

&z

It will allow user to edit the existing Appointment until it is not Approved or cancelled

Cancel Appointment

(S
N

It will Cancel the Appointment from the Schedule of the Inspector

Approve Appointment

v

Approve Appointment not only Approve the Appointment, but it will also generate the Job card of

the Appointment, which will be used to Accept Payment from the Customer
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Are you sure to Approve/Schedule

twill generate jobcard of the appointment

After User click on Ok button it generates the Job card, The notification will appear in the at top for
the confirmation of job card creation.

B Mobile Testing

Q Search Here -
Start Date® End Date* Customer Nams Select Zone

8 Mobile Testing Info °

o DURAP1IM36 e owes ARRAE

The status get updated on the Appointment to ASSIGNED

IMSPECTION 5TATUS PAYMENT STATUS

Transfer

El
—

It will allow user to transfer Site Visits from one inspector to another
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& Transfer Inspector
Select Transfer Reason™®

Select Transfer Reason

Select Inspector*

Select Inspector

Select Start Time

05:00 PM

Select End Time

05:59 PM

Transfer Reason

Select Transfer Reason™®

Select Transfer Reason

00

Select Transfer Reason

MWT VEHICLE BREAK DOWN
Over Booking

Routine Changed

Inspection Delayed

Operation Team Decision

[V b

After fill all the information

2, Transfer Inspector
Select Transfer Reason*

Over Booking

Select Inspector*

€ Moussa Alkhoury (857)
¥ / Yy

N

Select Start Time

05:00 PM

Select End Time

05:59 PM

oo

you click on the ° Save Button to Save Changed made accordingly
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in case any Appointment Modified or Job card Modified, Both Job card and Appointment need to be
synchronized with data with accuracy

|
!

Visit Option for Inspector
=

Once you click on the visit icon, it will show Inspector Page where the Inspector can update the
system with his all action in the visit

00:00

Arrived Location® start inspection End Inspectior Reference

00:00

End Trip Payment Status Vehicle Type * Plate #

The inspector will update the following action in the Visit

1. Start Trip
It will update begin of the trip for the particular inspection and Count down will be start
accordingly

2. Arrived Location
Once the Inspector Reached to the location, it will Click on the Button so the System get
confirmation that the inspector has arrived at Client Premises

3. Start Inspection

Once the Inspector start inspection, it will start Inspection Count down where you inspector
will perform his job

4. End Inspection
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Once the Inspection get completed it will click on the End Inspection Button , it will show the

end Inspection Button

End Trip

Once the Inspector Completes his trip, it will click on the End Trip and complete the Trip

Payment

Inspector has the option to Collection payment from Client, so once the user clicks on the
Payment button, it will be forwarded to the job card where the user will go to payment

option and collect payment through job card

B Job Cards °
e § v &
ALMoiBI004 ) - 5 PAZ3456 000 mse TS0 | reieme
[ - J [ = 1 B B
-
BE ® 0
. B & L
s Amutskamel: W = @B Q@ o
P - |

View Option

It will show the Detail view of the Appointment as given below

B View Appointment B8 Mobile Test - @ View Appointment

& VEHICLE DETAILS

NO : APT-0000017

ol

Y v ITACT NUMBER : 050-1234567
050-1234567

B8 JOBCARD DETAILS

S NO : CH-1234567 NO. PLATE

START TIME

RD NO : GJ-00014

P-123456

SCHEDULE) : 17:00:00

VIE: JUN 28 2025, 4:00:27 PM

PECTION TIME: - () END I

(SCHEDULE) : 17:59:00

ARRIVAL AT LOCATION TIME : - ()

VE:- )

ND T

€ -0
oo NNV NHOL AN

MUHAMMAD USMAN JOBCARD REFERENCE SeRVICENTEM  PRCE Qi VAT Discoun
ALM-01-8100014 Onsite Service Fee 150.00 1 750 (5%) .00 (0%) 157.50
ALM-01-8100014 Registration Test (1) On Site 570.00 1 .00 (0%) .00 (0%) 570.00
Total : AED 727.50
&R PAYMENT DETAILS
TveE STATUS OTAL PAID
Not Paid PENOING AED 0.00 AED 727.50

Price Share

O
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Price share option, will show the share of RTA and Company in the particular Appointment

Search Onsite Appointment

B Mobile Testing

Q, Search Here -
Start Date* End Date* Customer Name Select Zone
2025-06-22 2 — Select Customer — - Select Zone -
Reference Status Barcode Scan Select Inspector

Select Status - Select Inspector - ° o

Appointment can be searched by

e Start Date — End Date
e Customer Name

e Zone(city)

e Job Card Reference

e Status

e Barcode

e Inspector

VIP Insurance Voucher

Bl Almutakamela VIP Service Voucher for Al Dawliya insurance

Q, Search Here

Coupon No. Coupon Date Coupon Status Status
- Select Coupon Status - v - Select Status - -
Applied Coupon Status Created By PDF Generated By
~ Select Applied Coupon Status — - — Select User — - ~ Select User — - o

Bl Almutakamela VIP Service Voucher for Al Dawliya insurance o o
USE THIS FORM TO DEFINE ALMUTAKAMELA VIP SERVICE VOUCHER FOR AL DAWLI¥A INSURANCE FOR JOBCARD

NO VIP COUPON NO COUPON DATE APPLIED JOB CARD COUPON EXPIRED DATE COUPON STATUS STATUS INFO ACTION

1 MVC-00001012 31052025 - - Acve Acve (] B

—
2 MVC-00001011 31-05-2025 - - e e (1] B (vs@

Generate Bulk Voucher

This is to generate Bulk Insurance Voucher for Dawliya Insurance, it generates the Insurance voucher
for Dawliya Insurance
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r

N Generate Bulk Vouchers

B How many vouchers do you want to generate?*

00

Generated Vouchers

NO VIP COUPON NO COUPON DATE APPLIED JOB CARD COUPON EXPIRED DATE COUPON STATUS STATUS INFO ACTION

1 MVC-00001012 31-05-2025 - - ACTIVE lal =] (v,;

N
v

Voucher Info

Generate Voucher

Activate Vouche

All above options are for Single Generated voucher

Download Voucher o

It is an option to Download Voucher from the System in Excel

r

&% Download Bulk Generated Vouchers

B voucher From* B voucher To *
pANWVC-00000001 w |'/ PANVC-00000005 ‘;\'l
A vy

- Select Range Voucher from and Voucher To

- Clickon ° Download Button to Download the Voucher
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Job Card Reporting

Daily Collection User Wise Report

£Z Daily Collection User wise Report o

User Start Date End Date Cost Centers Payment Type

Al

Syed Muhammad All Sayed .. Select Cost Center - Sefect Pa -

Details

DAILY COLLECTION USER WISE DETAILS:

User Name : Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi
Cost Center : All

From :11-12:2024, To: 28-12-2024

Report Generated Time : 28/12/2024 02:32 pm

Net Amount : 120.00

-® &

REPORT DETAILS:

Employee ID : 936
Total Rows : 1

Customer Kem Name Casnier  CostConter  Token Mabile late Vehicie Voucher VoucherDate  Cosh  Card MCard  S@ff  Company
1 © Vehicle Data Test (1) 936 MVROT 1234 123 PL-123856 Light Vehicle ~ MVR01-000330 17122024 12000 000 000 000  0.00
Grand Total (AED) 12000 0.00 0.00

Daily Summary For Ceshiers

Ontne  Spoul VAT | NetAmount

000

000

Deposited to Bank

Depasited To Bank

000 000 12000

00 | 0.00 120.00

Excess [ °
Short 000
e ©
WP Commission 000
Comprehensive Commission o000
Deposic £ wallex %0
n User wise Report o - Setect Bxport - - o -
User
— Select User - -
Start Date End Date Cost Centers Payment Type
A
2025:06:30 2025-0630 — Select Cost Center = - — Select Payment -
Details ~
DAILY COLLECTION USER WISE DETAILS: REPORT DETAILS:
User Name : All Net Amount : 34,180.00
Cost Cenver: Al Employee D : All
From :30.06.2025, To - 30.06.2025 Torel Rows : 204
Report Genereted Time: 30/06/2025 12:10 pm g
sho [— [R— ComiComer  Token [i— viabie riate [ vau VoucherDate  Cmh Grd MG S [—
E TANvA © Renewai Test (1) s wvRo2 157 2519893 . Xum@PmamUm.  Lgmvends  WRO21201972 30062005 000 17000 000 000 000 000 000 000 | 17000
> GOLDEN LUKURY TRANSFORT @ RenewaiTest (1) 053 wvRo1 214 25520569 E Lsotss Lghvenide  MVROL11439228 30062025 | 17000 000 000 000 000 000 0®0 000 | 17000
3 ReTeST © Regitration Test @) ses R0z m 2518305 E Lessa LightVehicde  WMVRO212301988 30062028 7000 000 000 000 000 000 0% 000 | 700
P Bnn © Renewai Test (1) o3 s 20 ass20078 . AGSEmmDL.  Lgmvende  WROLIMESZS 30062005 17000 000 000 000 000 000 000 00 | 1700
s IeauTo  Regisration Test (1) a4 wvRo2 1 2ss20369 - - LightVehide  MVRQZ1Z0138 30062025 000 17000 000 000 000 000 08 080 | 1m0
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Job Card Summary Report

Daily Collection Summary Report

12 Daily Collection User Wise Summary Report

~ Select Export -

-Q -

Start Date End Date Cost Centers w
- o “ 00
2025.06-30 20250630 — Select Cost Center —
Details ~
DAILY COLLECTION SUMMARY DETAILS: REPORT DETAILS:
Cost Center : All Net Amount : 34,860.00
From:30.06-2025, To - 30.06.2025 Total sales : 34,617.13
Report Generated Time : 30/06/2025 12:13 pm Total Rows - 11
Mo Role Empioyee 1D cash cord W st Company Cniine var et Amount. Tl sales
1 Number Fiate (eTraffi n 7500 1500 000 000 000 000 0.00 a2 000 5000 =71
2 Number Fiate (sTraffi 180 000 7500 o000 000 000 000 000 358 000 7500 ne
3 Test Resuit (€15) S5 66%0.00 443000 000 000 000 000 000 000 000 1112000 1120.00
4 Service Counters(eTrafiic) 613 000 15750 000 000 000 000 000 750 000 157.50 15000
s Service Counters(eTrafiic) &9 000 1500 000 000 000 000 000 1500 000 31500 0000
& Coordinator jobeard (mobile & DM) (Food Watch) 72 000 15750 000 000 000 000 000 750 000 157.50 15000
7 Service Counters(eTraffic) a5 000 204750 000 000 000 000 000 9750 000 20750 195000
s Dubai Municipality( M) 835 2500 78000 X 000 000 000 000 200 000 1,00500 ss000
bl Service Counters(eTraffic) o 000 15750 000 000 000 000 000 750 000 15750 15000
o Test Result (C15)-+ Staff Payment o2 432000 514000 000 000 000 000 000 2000 000 s.46000 s44000
" Test Result + cashier (CIS) os3 544500 000 5500 000 1027500 10220.00
Grand Total (AED) o0 | mwm | i 2435000 i as17.13

Sales Report

Service Summary

= Sales Report

Report type

@ Service Summary Category Summary

Services

- Select Services —

Details

SALES SUMMARY REPORT DETAILS:
Cost Center : All

From : 30-06-2025, To : 30-06-2025

Report Generated Time : 30/06/2025 12:15 pm

Detail

Start Date
RTA Shares DM Shares S025 0650
Cashier
- — Select Cashier —

End Date
2025-06-30

Vehicle Type

- — Select Vehicle Type -

- Select Export -

Cost Centers

'0*

Al

— Select Cost Center —

- 00

REPORT DETAILS:

Net Amount : 34,957.12
Total Gross : 35,200.00

Total Rows : 31

Cost Center Category Service Name Total Gross
1 Almutakamela Vehicles Testing and Registration LLC

1 MVRO1 as Classic Inspection Service (1) 1 440.00 0.00 440.00 440.00

2 MVRO1 ROA Comprehensive Test with a computer 2 400.00 40.00 800.00 840.00

3 MVRO1 ROA Computer Chassis Measurement In... 1 40000 20.00 20000 42000
4 MVRO1 cs Export Test (1) 1 120.00 0.00 12000 120.00

s MVROT Number Plate Factory Number Plate Fixing using screw 1 19.05 095 19,05 2000

Category Summary
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Service Summary @@ Category Summary

Services

- Select Services —

Details

SALES CATEGORY SUMMARY REPORT DETAILS:
Cost Center : All

From : 30-06-2025, To : 30-06-2025

Report Generated Time : 30/06/2025 12:17 pm

Detail

RTA Shares DM Shares 2025-06-30
Cashier
- — Select Cashier —

2025-06-30

Vehicle Type

— Select Vehicle Type -

All

-- Select Cost Center — w

Preview
DO

-

REPORT DETAILS:

Net Amount : 36,307.12
Total Gross : 36,577.50
Total Rows : 9

Cost Center Category Total Grass
1 Almutakamela Vehicles Testing and Registration LLC
1 MVRO1 as 120 153000 15.00 19,260.00 19.275.00
2 MVRO1 ETRAFFIC 4 150.00 30.00 600.00 630.00
3 MVRO1 Number Plate Factory 9 61.90 429 8570 9000
a MVRO1 ROA 5 950.00 £7.50 1,750.00 183750
s MVRO2 as 73 890.00 0.00 11,460.00 11,460.00
5 MVRO2 ETRAFFIC 13 150.00 97.50 1,950.00 2,047.50
7 MVRO2 Number Plate Factory 6 61.90 358 7142 7500
Total 237.87 3547712 35,415.00
_ Almutakamela -Mobile Vehicle Testing services
1 ALMO1T Chiller Test 0 22000 25.00 980.00 1,005.00
2 ALMOT Onsite Service Fee 1 150.00 750 15000 152.50
Total
Grand Total (AED)
Sales Detail Report
service Summary Category summary @ Detail RTA Shares DM shares 0250620 0250550 _ Select Cost Center — All
Services Cashier Vehicle Type
— Select Services — ~ — Select Cashier — - — Select Vehicle Type — ~ ° o
Details -~
SALES DETAIL REPORT DETAILS: REPORT DETAILS:

Cost Center : All
From : 30-06-2025, To : 30-06-2025
Report Generated Time : 30/06/2025 12:17 pm

Net Amount : 36,477.12
Total Gross : 36,747.50
Total Rows : 226

Vehicle Type

Jobcard Creatsd By

Cashier

SNo  CostCenter Invoice Date Transaction. No
1 Almutakamela Vehicles Testing and Registration LLC
1 MVROT  30-062025 MVR-01-11439102 25517077
2 MVROT  30-06-2025 MVR-01-11439103 25517129
3 MVROT  30-062025 MVROI-11433104 25517188
4 MVROT  30-062025 MVRO1-11439104 25517188
B MVROT  30-06-2025 MVROI-11439105 25517213
G MVROZ  30-06-2025 MVR-02-12301911 25817173
7 MVROT  30-062025 MVR-01-11439106 25517252

Sales Report RTA Share

as Registration Test (1)
as Renewal Test (1)
s VIP Services (Testing)
s Renewal Test (1)
s Renewal Test (1)
as Renewal Test (1)
as Renewal Test (2)

Light Vehicle
Light Vehicle
Light Vehidle
Light Vehicle
Light Vehicle
Light Vehide

Light Venide

Eslam (913)
Asfan (866)
Riyad (925)
Riyad (925)
Eslam (913)

Aissam (336)

Eslam (913)

Habiba Rassoul (922) 1 17000
Julie Rizalda (953) 1 17000
Julie Rizalda (953) 1 150.00
Julie Rizalda (953) 1 17000

Habiba Rassoul (922) 1 17000

Asraf Al (584) 1 17000

Habiba Rassoul (922) 1 70.00

Al Mutakamela Vehicle Testing and Registration Centre

0.00 170,00 170.00
0.00 170,00 170,00
7.50 150.00 15750
0.00 170,00 170,00
0.00 17000 170,00
0.00 170,00 170,00
0.00 70,00 70.00




@A !

Grand Total (AED)

Service Summary Category Summary Detail @ RTAShares DM Shares 20250630 20250630 _ Select Cost Center — =
Services Cashier Vehicle Type
— Select Services — - — Select Cashier — - — Select Vehicle Type - - °
Details -
RTA SHARE SALES REPORT DETAILS: REPORT DETAILS:
Cost Center : All Net Amount : 30,760.00
From : 30-06-2025, To : 30-06-2025 Total Gross : 30,760.00
Report Generated Time : 30/06/2025 12:19 pm Total Rows : 192
SNo CostCenter Transaction.No  Category Service Name Vehicie Type Cashier qrv price VAT Net Amount Total Gross
1 MVRO1T 25517077 as Registration Test (1) ight Vehicle Habiba Rassoul (922) 1 170.00 100.00 70.00 0.00 170.00 17000
2 MVRO1 25517129 as Renewal Test (1) Light Vehicle Julie Rizalda (953) 1 170.00 100.00 70.00 0.00 170.00 17000
3 MVRO1 25517188 as Renewal Test (1) Light Vehicle Julie Rizalda (953) 1 170.00 100.00 70.00 0.00 170.00 17000
a MVRO1 25517213 s Renewal Test (1) Light Vehicle Habiba Rassoul (922) 1 170.00 100.00 70.00 0.00 170.00 17000
5 MVR02 25517173 as Renewal Test (1) Light Vehicle Asraf Al (584) 1 170.00 100.00 70.00 0.00 170.00 17000
| Service Summary Category Summary Detail RTAShares @ DM Shares All I
2025-06-30 2025-06-30 — Select Cost Center — v
Services Cashier Vehicle Type ==
—- Select Services — - — Select Cashier - - — Select Vehicle Type - - L] °
Details -~
DM SHARE SALES REPORT DETAILS: REPORT DETAILS:
Cost Center : All Net Amount : 880.00
From : 30-06-2025, To : 30-06-2025 Total Gross : 900.00
Report Generated Time : 30/06/2025 12:19 pm Total Rows : 4
o CostCenter Voucher Date VoucherNo  Transaction.No  Category Service Name Vehicie Type Cashier QY Prce DM VIP VAT
1 ALMO1  2025.06-30 08:40:00 ALM-01-8141256 - Chiller Test #) Food Transport vehicle inspection ALM fee...  Light Vehicle (> 3Ton) Mohammed Suhan (896) 1 220.00 12000 100.00 5.00 22000 22500
2 ALMO1  2025-06-30 10:38:00 ALM-01-8141259 Chiller Test 4 Food Transport vehicle inspection ALM fee... Light Vehicle Mohammed Suhan (896) 1 220.00 12000 10000 500 22000 225.00
3 ALMO1  2025-06-30 10:38:00 ALM-01-8141258 rTest # Food Transport vehicle inspection ALM fee... Light Vehicle Mohammed Suhan (896) 1 220.00 12000 100.00 500 22000 22500
4 ALMOT  3025.06-30 11:41:00 ALM-01-8141264 . Chiller Test # Food Transport vehicle inspection ALM fee... Light Vehicle Mohammed Suhan (896) 1 220.00 12000 10000 500 220,00 22500

Al Mutakamela Vehicle Testing and Registration Centre




FINANCE MODULE

Petty Cash, Vouchers, Budgeting, Reports

&

Al Mutakamela Vehicle Testing and Registration Centre




Finance

Finance is a major Module in the ERP, where all transactions get recorded and express progress of
the company

Cost Centre Sales Report

Cost Centre Wise Summary Report

£E Cost Centers Wise Summary Report o - Select Export — - o -
Start Date End Date Cost Centers
All
2025-06-30 2025-06-30 - Select Cost Center — -

Details ~

COST CENTERS SUMMARY DETAILS: REPORT DETAILS:

Cost Center : All Total Sales : 38,507.12

From : 30-06-2025, To : 30-06-2025 Gross Profit : 18,802.12

Report Generated Time : 30/06/2025 12:27 pm

S.No Cost Center Total Sales VAT Gross Profit

1 MVRO1 22,805.70 166.79 11,350.70

z MVRO2 14,571.42 101.08 6.801.42

3 ALMO1 1,130.00 32.50 650.00

5 ccLot 0.00 000 000

s RDLO1 0.00 000 000

7 PWSO1 0.00 000 000

5 coFot 0.00 000 000

B AYQO1 0.00 000 000

10 ccLoz 0.00 000 000

" ROAOT 0.00 000 000

12 MVRO3 0.00 000 000

13 MVRO4 0.00 000 000 °
Total (AED) 38,507.12 30037 18,802.12 "

Rental Income (section)

@ Rent Income

S.No Cost Center Total Sales vaT Gross Profic
2 MVRO1 0.00 000 0.00
3 MVRO2 0.00 000 0.00
4 ccLot 0.00 000 0.00
5 RDLO1 0.00 000 0.00
6 PWSO1 0.00 0.00 0.00
7 COFO1 0.00 000 0.00
8 AYQO1 0.00 0.00 0.00
9 ALMOT 0.00 0.00 0.00
0 ccLoz 0.00 000 0.00
1 ROADT 0.00 0.00 0.00 °
12 MVRO3 0.00 0.00 0.00

13 MVR04 0.00 000 0.00

Total (AED)

Cost Centre VAT Report

Al Mutakamela Vehicle Testing and Registration Centre




ost Centers VAT Report
Start Date

2025-06-30

Details

COST CENTERS VAT DETAILS:
Cost Center : All
From : 30-06-2025, To : 30-06-2025

End Date

2025-06-30

Cost Centers

- Select Cost Center —

-- Select Export —

Al

-o.]
0o

REPORT DETAILS:
Total Input VAT : 0.00
Total Qutput VAT : 300.37

Report Generated Time : 30/06/2025 12:30 pm
SNo Cost Center Input VAT Output VAT Balance
1 MVRO1 0.00 166.79 16679
2 MVR02 0.00 101.08 101.08
3 ALMO1 0.00 3250 32.50
H ccLot 0.00 000 0.00
6 RDLOT 0.00 0.00 000
7 PWS01 0.00 000 000
8 COFo1 0.00 000 000
) AYQD1 0.00 0.00 0.00
10 ccLoz 0.00 000 0.00
n ROADT 0.00 000 0.00
12 MVR03 0.00 000 000
3 MVRO4 0.00 0.00 000 °
Grand Total (AED) 0.00 30037 300.37 -

Cost Centre Money Journey

Start Date

2025-06-30

Details

COST CENTERS MONEY JOURNEY DETAILS:

Cost Center: All
From : 30-06-2025, To : 30-06-2025

Cost Centers Money Journey Report

Report Generated Time : 30/06/2025 12:31 pm

End Date

2025-06-30

Cost Centers

- Select Cost Center —

- Select Export —

- O -
°* 00

REPORT DETAILS:

Total Cash : 17,250.00
Total Card : 22,157.50
Total Other : 420.00
Grand Total : 39,827.50

Cost Center

1 MVRO1

2 MVR02

3 ALMO1

Total (AED)

ccLot
RDLO1
PWSO1
coFo1
AYQO1
ccLoz
ROADT
MVRO3

MVR04

9,145.00

7,880.00

225.00

000

0.00

000

0.00

000

0.00

Card Online. Cust
13,917.50 0.00
730250 0.00
93750 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

2215750

Cash and Card Detail in the Money Journey

000

0.00

0.00

000

000

000

0.00

000

0.00

Credit Total
42000 23,48250
0.00 1518250
0.00 1,162.50
0.00 000
0.00 000
0.00 0.00
0.00 0.00
0.00 000
0.00 0.00
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B CASH

e Total Cash

Cash Depositad By Cashier 0.00
Cazh Daposited By Finance .00
Cazh Given To Finance .00
Flset Control Accaunt 000

Deposit.EWaller
Total Cash Deposited (AED)

Difference Btw. Cash Collected & Cash Deposited (AED)

Exeess 000
Short 000
VP Commizsion 000

Comprahenzive Discount

== CARD

Spotii

Cost Centre Collection Report

Details -~
COST CENTER COLLECTION DETAILS: REPORT DETAILS:
Cost Center Total Cash : 17,500.00

From : 30-06-2025, o : 30-06-2025
Report Generated Time : 30/06/2025 1233 pm

Actual e

SNo Cast Center Cashier Cash Callection Card Collection Total Casn Card Oniine Credic Torat CashDifference Card Diference Remarks

1 ALt Hamadia Shaurd (753) 000 15750 15750 000 15750 om0 o0 15750 om0 000
2 ALt Mobammed Suhan (836) 22500 78000 100500 2500 78000 om0 oo 00500 om0 000
: ot Abobske 2 Abdel wshsls Mohamed (613) 000 250 a0 000 ms0 om0 o0 anso om0 000
4 Rt Habiba Rassoul (322) 132000 22750 116750 432000 684750 om0 000 1116750 00 000
s Rt Julie Rizalda Galloso (553) 452000 02250 1034250 452000 02250 om0 200 138250 a0 a0
[ a1 Mona Medhat Abdelhadi Knaled (501) 000 6000 &x000 000 000 000 000 000 00 000
7 Rl Mora Saadi Youssef Khai (519) 000 1500 1500 0g0 31500 om0 o0 31500 om0 000
e R0t Rabibari Harhar Jailari (117) 7500 1500 000 500 500 000 o0 000 om0 e
s R0z Abdulrahman Saish Mohammed Dhaif Allah (855) | 0.00 200750 204750 000 20750 000 000 204750 om0 000
1 R0z et Al Tamimulanzary (584] 205000 535000 1340000 505000 S350 00 000 1340000 o0 000
n R0z Muhamenad Wasim Nooh (180) 000 7500 7500 000 700 om0 000 7500 om0 000

Total (AED)

Cost Centar

- Select Cost Center - - - SelectHead - -

o o = |

Grand Total (AED) Difference: -17,590.00 Total: 0.00

Manager Target Report

= Manager's Target e - Select Export - - ° ~

Product Name Start Date End Date Cost Center

— Select lrem — - 2025-06-01 2025-06-30 MVROT - o °

Details -
Cost Center : MVRO1 REPORT DETAILS:
From 01062025 , To : 30.06.2025 Targeted Value : 0.00

No. Days: 30 Achieved Value : 0.00 [0%]
Under Achieved : 0.00 [0 %]

Percent % AlMutskameia Share RTAShare Toual

No records found
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Job Card Aging Report

£Z Jobcard Payment Aging Report

Booth operator

Start Date End Date

Details

JOBCARD PAYMENT AGING DETAILS:
Cost Centar : All

From : 01-12.2024, To : 28-12-2024

Report Generated Time : 28/12/2024 02:52 pm

Payment Done By

Cost Centers

Select Cost Center

—Select Export

- ° -

Payment Status

Al

REPORT DETAILS:
Grand Balance : 290.00

Total Rows : 2

Advance Paid

Jobeard Dete
1 Al Mutakamela Vehicle Testing Al Qouz
1 MVROT 17122024 162755 MVR01-090331 74 997 Syed Muhammad [936)
2 MVRO1 17122024 142928 1712204160900  MVR-01-080330 123 1234 Syed Muhammad (936)
Total (AED)

Grand Total (AED)

DM REPORT (Actual)

Details

DM REPORT DETALLS:
Company Name : AL MUTAKAMELA VEHICLES TESTING & REGISTRATION L.L.C.
Cantact Parsan Name: Ammar Barshmeh

Phone: 571505505045

Emait ammar b@almutakamela.ae

From: 01062025, To30.06.2025

Report Generated Time : 30/06/2025 1238 pm

Note: 1.Vehicle Inspection Site" is specified, please mention the site name here 35 per the contract: ALMUTAKAMELA VEHICLES TESTING AND REGISTRATION LLC. 7.0 Box
A Dubsi, UAE2.

yesr and

Syed Muhammad (836)

36911, Al Zumorrod 5t..

10 Dys 22 Hr 24 Min 10 Sec

1 Hr 39 Min 31 See

0.00

170,00 170,00 s
000 0.00 120.00 o
000 100 2%0.00

0.00 170.00 200.00

REPORT DETAILS:
Net Amount : AED 55,680.00
Total Rows 464

Regiaraion

NATIONAL FOOD PRODUCTS  rsusisHi —
et 0034517 Dubsi e ursoss
comanviic o sunan-
NATIONAL FOOD PRODUCTS  MITSUBISHI Vohammed
bevate qnz Dubsi e urstes
compmnvLLc  CANTER Suban
DM Report
Start Date £na Date cost Centars
Aot >
Details
DM REPORT DETAILS:
pany :AL VEHICLES TESTING LLC
Comtazt Person Name: Ammar Barahmen
Pnane: 71505505045
i ammar bEamutskamela.ae
From: 01062025, To 20062025
Report Genaratas Time : 3010612025 1241 pm
Note: - Vehick Inspection " s pecifed. piesse mention tne e he contract VEHICLES TESTING AND LLcrOox

41Quoz 2. Dubsi, UAE 2.

year and send us

re—— Noarvisen  pemic
‘white nspection Fiost Approve.  1sue Date
cHLLER 1 30042025
LR 1 0042025
Customers

36311, Al Zumorrod St.

aymens
Receipe o

Mohammed

e CHILLER  AMCEISTS09  ALMOTEIEN 21062025 100 10 10

Moharmmed

b CHILLER  AMLCEITZEID  ALMOIEIIEND 2106205 100 10 10

- Seless Expari -

-0 -
2]

EIAC Only

REPORT DETAILS:
Net Amount : AED 41,520.00
Tets Aoz 346

permitho

MITSUBIHI Mohammad
caos a5 651331 AnsueTRucks oo Privace N5 Dubai Winiee uroes MO cyen
NATIONAL FOOD PRODUCTS mmed
o205 a0es | 220385 MISIBSHL prvace Q7 Oubi Winiee uraoss ke cHLLER
companyLLE T suhan

RTA Matching Report

P —
ken  Fnal Agprove
Mohammad
1 0205025 oL
Mohammed
1 ozos 2025 Yo

cHLLER

1806205 100

Chinmaya 5.
Heelgund
Chinmaya s

N cHUER

AMCE137610

AN 21062025 100
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I= Jobcard RTA Matching Report
Booth operator
— Select Booth
Start Date End Date

2025-06-28 20250629

Details

JOBCARD RTA MATCHING REPORT DETAILS:
Cost Center : All

From : 28-06-2025, To - 29-06-2025

Report Generated Time : 30/06/2025 12:44 pm

Cost Centers

~ Select Cost Center — - Al @ Ma

Payment Done By
— Select Payment Done

Matching Status

e ~ Select Export

Payment Status.

- — Status

00

Not Matching @ Trans. N

a

REPORT DETAILS:

Matching © [

Services Not Mazching &3 [J
Payments Not Matching £ (]
Transaction No. Not Matching B[]
Tosal Rows 2833

JeDate  Voucher. Date

JCTronsNo WA Trons.No  JC.Token RTAToken  JC.Amoumt  RTAAmount 1€ Service

LB A1 Mucakemela Vehicle Testing Al Qouz

1 ©  MVROY 28062025 28062025  MVRD1-11438551 35503879 25503879 100 100 170.00 17000 Renewal Test (1) Renewal Test 1 Eslam (913) Julie Rizalda (953)  ulie Rizalda Golloso | | & e
2 @  WVROT 23062025 28062025  MVRO1-11438553 25504052 25504082 102 102 170.00 17000 Renewal Test (1) Renewal Test 1 Asfan (366) Julie Rizalda (353)  Julie Rizalda Golloso | (e o
3 ©  MVRO1 23062025 28062025  MVRO1-11438555 25504062 25504062 103 103 17000 170.00 Renewal Test (1) Renewal Test 1 Estam (913) Habiba Rassoul (322) Habiba Rassoul - .
RS

Job Card CIS Comparison Report

£E Jobcard CIS Comparison Report

Start Date End Date Cost Centers
2025-06-28 20250620 — Select Cost Center —
Details

JOBCARD CIS COMPARISON REPORT DETAILS:
Cost Center: All

From:28-06-2025, To : 29062025

Repart Generated Time : 30/06/2025 12:45 pm

Payment Status

- — Status —

00 (2]

~

Matching Status

- Al @ Compare With CIS

REPORT DETAILS: Matching @ [
Bayments Not Matching £ (]
No Data In CIS To Match With jobeard @ (]

Total Rows : 845
Sams  CosCemter  focardDate  Voucher Date Trans. Mo D.Ewllet  KPLDwen+RTA  KPLVIP  KPLTotsl  JC.DiwanRTA JCToml  Diference JC Cashier

PO Al Mutakamela Vehicle Testing Al Qouz

1 @  wwRol 28052025 20062025 WNROI-TI43S51 25503573 100 100,00 [ —— 100,00 700 17000 00 Julie Rizaida (953 Jule Rizalda Galloso = ==

z | @ MVROT 28062025 28062025  MVROI-1438553 25504052 102 10000 700 17000 10000 700 170.00 000 Julie Rizalda (953) Julie Rizalda Gollose - -

Job Card Payment Aging Report

£Z Jobcard Payment Aging Report e - Select Export - - ° -
Booth operator Payment Dane By Start Date End Date

~ Select Booth - — Select Payment Done - 2025-06-01 20250630
Customer Name Cost Centers Services Payment Status w

Custome ~Select Cost Center - — Select Services — - All - o °

Details

JOBCARD PAYMENT AGING DETAILS:
Cost Center - All

From:01-06-2025, To : 30-06-2025

Report Generzted Time : 30/06/2025 12:47 pm

REPORT DETAILS:
Grand Balance : 4,771,353.00
Tatal Rows : 21800

[ e o —r e ==
1 Al Mutakamela Vehicle Testing Al Qouz
+ | s macm e B o mewe | s zss  susacamossssss - J— B soses e
R e — . wmovime  mwe | we | Tom persrossaumion: sor — . e —
3 | VD TS 1AM AEAT TN WYL | WENER | NP Memrededmn.  MERCHEATGERG . s 729 RS- 2 1058 7a00
1= Sales Person Report QO e -Q -
User Start Date End Date Cost Centers
N I - o Al
Shamnad K M (676) - 2025-06-28 2025-06-30 —Select Cost Center — -
Details ~
SALES PERSON WISE DETAILS: REPORT DETAILS:
User Name : All Net Amount : AED 0.00
Cost Center: All Employee 1D : All
From:28.06.2025, To: 30062025 Toi Rows -0
Report Generated Time 010612025 1250 pn
= o e ——— p— = = = a— — PUE—

No records found
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Sales Person Admin

Sales Person Report (All User)

= Sales Person Report o - Select Export - - ° -

User Senvices
Start Date End Date Cost Centers
M Al
20250628 20250630 — Select Cost Center - . o

Details -~
SALES PERSON WISE DETAILS: REPORT DETAILS:
User Name: All Net Amount : 157.50
Cost Center: All Emplaye 1D All
From : 28-06-2025, To : 30-06-2025 Total Rows 1

Report Generated Time : 30/06/2025 01:00 pm

Sales Person Jobeard Jobcard Date

ttem Name e Count Token Transaction Customer Plate VatAmount | Net Amount.

1 Hamads Shavii ALMOLE131266  30.062025 wo6wE  BVP

e e 00 _— =

Sales Coordinator Report

Sales Coordinator Report Q e -Q -

User
— Select User - -
Start Date End Date Cost Centers
All
2025-06-28 20250 ~Select Cost Center — -
Details ~
SALES COORDINATOR WISE DETAILS: REPORT DETAILS:
User Name : All Net Amount : AED 0.00
Cost Center: All Employee ID: All
From: 28.06.2025, To : 30.06.2025 Total Rows -0
Report Generated Time : 30/06/2025 01:03 pm
sNo Sales Coorinator Jobeard Jobeard Date [ HemName Token Transaction Cstomer P VatAmount Net Amount

N records found

Sales Team Leader Admin

Sales Team Leader Report o elect Export— - ° -

User
— Select User - -
Start Date End Date Cost Centers
Al
2025.06.01 2025.06-30 —Select Cost Center - -
Details -
SALES TEAM LEADER WISE DETAILS: REPORT DETAILS:
User Name : All Net Amount : AED 0.00
Cost Center : All Employez 1D : All
From 01062025, To: 30.06-2025 Total Rows -0
Report Generated Time - 30/06/2025 01:04 pm
SNo Team Leader Jobeard Jobcard Date [R—— e Name Tolen Transaction — Plate [T— NetAmount

No records found

Sales Team Leader Report

Al Mutakamela Vehicle Testing and Registration Centre




= Team Leader Target Report o ~ Select Export — - ° ~

o o Al
— Select User — - 2025-06-28 2025-06-30 — Select Cost Center — -

Details

REPORT DETAILS:
Net Amount : AED 0.00

SALES TEAM LEADER WISE DETAILS:
User Name : All

Cost Center - All Employee ID: All

——— = C— —— = =
RTA Transaction Summary Report
IE RTA Transaction Summary Report e ~ Select Export - ° ~
Start Date End Date Cost Centers. m
= — “ Q0
2025-06-30 2025-06-30 — Select Cost Center — -
Details -~
REPORT DETAILS:

RTA TRANSACTION SUMMARY DETAILS:
Cost Center : All

From:30-06-2025, To - 30-06-2025

Report Generated Time : 30/06/2025 01:07 pm

Grand Total : 46,647.50

SNo Cost Center as ETRAFRC e COMPREHENSIVE Total
1 ROt 286000 00 236250 177000 299250
2 MvRo2 1631000 0 2007150 3500 828250
E Aor 000 om0 15750 100500 116250

Total (AED)

Job Card Edit Report
13 Jobcard Edit Report o - Select Export— - ° IS

User Start Date End Date m
— Select User - - 2025-06-23 2025-06-30 o o
Details -
JOBCARD EDIT DETAILS: REPORT DETAILS:

Cost Center : All Total Rows : 3

Erom: 28.06-2025, To - 30-06-2025
Report Generated Time : 30/06/2025 01:09 pm

SNo Jobcard Date Jobcard Edited Date Edited By Service [R— Vetici Type Amount Status
1 sz MYR0212301487 202505 28 113755, Syed Kazmi 9351 Changed Macch Match i 170.00, New: 7000 =
2 W5 0628 MYR.0111438685 20250628 1244047000 Shamnad KM (676) Changed Match Match Match o
3 s MVR.0212301543 2025.06.28 132624000 Syed Muhammad Al Saye Tayyab Sajed Ksami 936) Changed ol Newr Mateh e 70,00, New: 12000 P

Jobcard Payment Reversal

*D Jobcard Payments Reversed

Q search Here

Voucher No Voucher Date Jobeard Date Total Amount.

Reversed By Payment Done By Jobeard Updated By Payment Type

— Select Reversed By - - — Select Payment Done By — - — Setect Jobcard Updated By — - - Select Payment Type - o

"D Jobcard Payments Reversed

USE THIS LIST TO DEFINE REVERSED PAYMENTS,

1 26082025 26-06-2025 MVR02-12301418 157.50 AED Marah Mazen (880) cara B 157.50 AED 0.00 46D o [T -

2 soeaas  eoea0m  MYRGZINOWI  313.00AD Waran bizen (880) cara : 213.00 A 000as0 oo ) 5

3 200625 00620M  MVROLAMGESEN  AN0OARD  Habibs Rasseul 023) cora smosa0s 28062028 12000 A0 200040 e abion Rassoul022) Cara

o osaas  soeaom  WvROZumOMSZ  170.00AED norat i 584) casn . 170.00 Re 000a oona .

5 60525 6003 MVROMILGENI  UO0OAED  Anmad Munier (800 cara - 17000 A 000as0 s :

6 082028 25962025 MVR02-12300806 157.50 AED Suna Mameun (589) Cara . 157,50 AED 000480 e ocuao .

7 soeaas 10603 MVROZIZNOOS  120.00AED nsrat A 584) s . . 12000 A6 o00a o ) . .

8 aoeams socam WVROLIMTMS  17000AD Sutuan Erad 952) cara . 25003028 17000 AeD 1700 At 5 Satuan e (052) Mutakamelacard
o oeams 206203 AMOLAWN  17000AD PR Oniinacustomar . 2062028 17000 Re0 moo0am - [rT—— cara
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Jobcard Date

Total Amount

Jobcard Updated By Payment Type
- -- Select Jobcard Updated By - - -- Select Payment Type -- - o
CUSTOMER LEDGER ACCOUNT REVERSED BY JOBCARD UPDATED BY REVERSE TYPE

220 .

220 .

zeus auto .
COPART .
RAMIL .

vip .
MOHAMMED =
AVENUE RENT A CAR .

ZAMZAM CARGO TRANSPORTL.L.C Ajmal Hussain Transport (LedgeriD: 3654)

onsite Commission Report

Syed Muhammad Ali (936) -

Syed Muhammad Ali (936) -

Shamnad (676)

Shamnad (676)

Syed Muhammad Ali (936) -

Miyas (794) -

Syed Muhsmmad Ali (926) -

Syed Muhammad Ali (936) -

Syed Muhammad Ali (936) -

Syed Muhammad Ali (936) -

June 28, 2025, 4:47 pm

June 28, 2025, £:45 pm

June 28, 2025, 12:42 pm

June 28, 2025, 11:30 am

June 26, 2025, 8:03 pm

June 26, 2025, 558 pm

June 26, 2025, 11:21 am

June 25, 2025, 6:25 pm

June 25, 2025, 5:58 pm

1 Jobcard Commission Report
Inspector

Jobcard Reference

Vehicle Type Services

~ Salect Vehicle Type - - Select Services —

Refersnce

StartDate EndDate

- Select Export - -

2 20250017 Lgrehischicsi Equipmere ALM08137058 RenewalTest(1) On Ste aaTias ti0s0zFa1zSs EXTERRA TRANSPORT. Abdul Rezia Abdulah Noor 1 00 10 o 0w mm
2 20250017 Heaw Mechrical Ao 137058 RenewalTese(1) On S 8736 SHDETSAGSCCDZTS TMFEURD FOUNDATIONSLLC Abtul Razia Abdulsh Neor 1 g0 10 o o wm mm
2 0258017 Hesy Vecrrical Alworaramss RegswatonTesz (1 0n S Veeczz00E 232985 ABED ALGHAFFAR ALI AL HAREI el Raziq Aol Noor 1 e [ 6 o m mm
2 22007 Heavy Verice Aora1aTss ExporiTestOnSie osszaIezEn GRIMALD! GEVERAL TRADING LLC ‘Avsul Razia Absilah Noor T e 1 @ o m mm
8 Jobcard Inspector Report o ~ Selact Export - - ° -
inspector city Vehicle Type Start Date End Date
ot Inspector - Select Cit - Jo Ty -

Inspection Status Jobcard Reference

it -

Details

JOBCARD Inspector DETAILS:

Inspector : All

Fram : 30-06-2025. To : 30-06-2025

Repors Generated Time : 30/06/2025 01:34 pm

Services Payment Status

REPORT DETAILS:
Grand Total : AED 0.00

Total Rows 10

Jobcard RTA Report (Appointment)

N records found

Al Mutakamela Vehicle Testing and Registration Centre




£= Jobcard RTA Report o Select Export - ° A~

Inspactor city Start Date End Date

Vehicle Type Jobeard Reference Services Payment Status

=

Details

JOBCARD RTA DETAILS:

Inspector : All

From : 01-04-2025, Ta: 30-04-2025

Repart Generared Time : 30/06/2025 01:43 pm

ALMUTAKAMELA MVIS & ONSITE INSPECTION 2025-04-01

Inspector Detail

CENTER NAME AL MUTAKAMELA VEHICLE TESTING AND REGISTRATION LLC INSPECTOR NAME Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi 1D NUMBER 1234
LANE NUMBER 1 MOBILE NUMBER 0504128294 VEHICLE NUMBER
SNo Date Timings Customer Name Chassis # Plate # Location Area Qty Machine Type Service Name Updates If Any
1 Apr 22,2028 07:02:00-13:08:00 FALCON FAME TRADING L L C a1 il b Hail Duio e fenewal
Apr 12,2025 11:00:00-11:58:00 AL RAMA INTERNATIONAL TRADERS iz DOC ON THE SITE At Hall Duso g Meieke Regranon

Finance

Petty Cash Module

Petty Cash Request

Click the following option for Petty Cash Request

Petty Cash ~

£ Petty Cash Request

& Pery Cazh
wn Petry Cash Masters

B Reports

List

Al Mutakamela Vehicle Testing and Registration Centre




© Petty Cash Request

Q search Here

Petty Cash Number Petty Cash Date Jobeard Linked Departments
— Select Departments - -
Requested By Approved By Approved Status
— Select User — - — Select Approved - [ —— . o
© Petty Cash Request o
USE THIS FORM TO DEFINE PETTY CASH REQUEST IN JOBCARD
NO PETTY CASH NUMBER DATE DEPARTMENT REQUESTED AMOUNT REQUESTED BY APPROVED AMOUNT APPROVED STATUS PAYMENT STATUS AcTion
1 R-100155 06-11-2023 1:01 pm Maintenance 1,500.00 Hamid Rehman Ahmad (841) 0.00 [ o ) PENDING aw
2 R-100154 03-11-2023 6:28 pm Maintenance 11,500.00 Akhil Alphones (749) 11,500.00 PENDING -3 |
3 R-100153 03-11-2023 6:27 pm Maintenance 10,000.00 Akhil Alphones (749) 10,000.00 PENDING - |
4 R-100152 31-08-2023 1:07 pm HSE 500.00 Akhil Alphones (749) 500.00 PENDING aw

Add Petty Cash Request

Create Petty Cash Request

Click on on the Plus Button for Petty Cash Request

O Petty Cash Request

Q Search Here

Petty Cash Number Petty Cash Date Jobeard Linked Departments
— Select Departments - -
Requested By Approved By Approved Status
— Select User — - — Select Approved - _ Select Approved . e
0 Petty Cash Request
USE THIS FORM TO DEFINE PETTY CASH REQUEST IN JOBCARD
NO PETTY CASH NUMBER DATE DEPARTMENT REQUESTED AMOUNT REQUESTED BY APPROVED AMOUNT APPROVED STATUS PAYMENT STATUS AcTion
1 R-100155 06-11-2023 1:01 pm 1,500.00 Hamid Rehman Ahmad (841) 0.00 [ e Y senoma aw
2 R100154 03-11-2023 6:28 pm Maintenance 1150000 Akhil Alphones (749) 1150000 peons aw
3 R-100153 03-11-2023 6:27 pm Maintenance 10,000.00 Akhil Alphones (749) 10,000.00 PENDING -9 |
4 R-100152 31-08-2023 1:07 pm HSE 500.00 Akhil Alphones (749) 500.00 PENDING 8w
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P Create Petty Cash Request @ Petty Cash Request - + Petty Cash Request

Petty Cash Number Date Departments
R-100156 20250630 ~ Select Department -
Request Type* Cost Centert Related Parties (illsend notificatic
- Select Request Type - - — Select Cost Center — - — Select Related

Fuel

Panery

Maintenance

Store Items

Consumabie ltems

Fleetitems

Grand Balance (AED)

Add the details of petty cash

O

Click on Save Icon a popup message will appear for confirmation

r N

Are you sure?

You will submit this petty cash request!

Yes, Submit request! Cancel

ﬁ

Confirmation message will appear the Petty cash request created successfully

Al Mutakamela Vehicle Testing and Registration Centre




$© Petty Cash Request

Q search Here

Petty Cash Number

Petty Cash Date

Petty Cash Request Created

Successfully

Requested By

O Petty Cash Request

USE THIS FORM TO DEFINE PETTY CASH REQUEST IN JOBCARD.

NO PETTY CASH REQUEST NUMBER DATE
1 R-100094 28-12-2024
2 R-100093 28-10-2022
3 R-100092 28-10-2022
4 R-100091 28-10-2022
5 R-100090 28-10-2022
3 R-100089 28-10-2022
7 R-100088 28-10-2022
8 R-100087 28-10-2022
9 R-100086 28-10-2022

10 R-100085 27-10-2022

Search Option (Petty Cash Request)

$ Petty Cash Request

DEPARTMENT

Sales

Marketing

m

Marketing

Sales

Sales

Sales

Marketing

Marketing

GRAND BALANCE

20.00

1.200.00

300.00

200.00

2,500.00

2,500.00

2,500.00

3,500.00

1.200.00

12,345.00

APPROVED BALANCE

REQUESTED BY

APPROVED STATUS

0.00 Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936)

1.200.00

300.00

200.00

2,500.00

2,500.00

2.500.00

3,500.00

1.200.00

0.00

shamnad K M (676)

Shamnad K M (676)

Shamnad K M (676)

Shamnad K M (676)

Shamnad K M (676)

Shamnad K M (676)

Shamnad K M (676)

Shamnad K M (676)

shamnad K M (676)

PENDING

PAYMENT STATUS
PenoING
RecENED
ReceveD
FEnOING
FenonG
RecEVED
ReCENED
PENDING
ReCENED

PENDING

Q Search Here

Petty Cash Number

Requested By

— Select User —

Petty Cash Date

Jobeard Linked

Approved By

— Select Approved

Departments

— Select Departments -

Approved Status

- — Select Approved

Result

© Petty Cash Request

Q search Here

Petty Cash Number

Requested By

Petty Cash Date

Jobcard Linked

Approved By

~ Select Approved

Departments

~ Select Departments -

Approved Status

M — Select Approved

9 Petty Cash Request
use

NO PETTY CASH NUMBER
1 R-100154
2 R-100153
3 R-100152

S FORM TO DEFINE PETTY CASH REQUEST IN JOBCARD.

DATE

03-11-2023 6:28 pm

03-11-20236:27 pm

31-08-2023 1:07 pm

Petty Cash (Entry)

DEPARTMENT

Maintenance

Maintenance

HsE

REQUESTED AMOUNT

REQUESTED BY

11,500.00 Akhil Alphones (749)
10,000.00 Akhil Alphones (749)
500.00 Akhil Alphones (749)

APPROVED AMOUNT

11,500.00

10,000.00

500.00

APPROVED STATUS

PAYMENT STATUS

PenomG

PenomG

PenomG

Al Mutakamela Vehicle Testing and Registration Centre
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& Create Petty Cash & Petty Cash - +Petty Cash

Petty Cash Number Date Petty Cash Request Department Opening Balance
P-100001 20250630 ~ Select Petty Cash Request - ~  ~NoDepartment - 0.00

Particulars Amount Balance

Amount Received From Finance Enter Amount 0.00

Job Cards

Fuel Enter Narration Enter Fuel Amount 0.00
pantry 0.00
Maintenance 0.00
Store Items 0.00
Consumabie liems 0.00
Fleet ltems 0.00
Spare Parts 0.00
personal 0.00

Petty Cash Approval Master

ms Petty Cash Masters b

» Approval Masters

B Reports

When you click on Approval Master it will show the following page

List of users who has the permission for Approval for Petty Cash

B Petty Cash Approval Master

1Z Petty Cash Approval Master Q 5ea °
USE THIS FORM TO CREATE i
sNO FULL NAME EMPLOYEE 10 RoLE CREATED BY UPDATED BY AcTion
. Shamnad KM (676) Shamnad K M (676)
1 Manu Shivappa Az Approval {Oaober 29,202,117 pm) (Ociober 25,2022, 537 pm) zu
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Create Approval Master

Step -1 Click on the Plus (+) Icon

B Petty Cash Approval Master

= Petty Cash Approval Master

USE THIS FORM TO CREATE

s.NO FULL NAME EMPLOYEE 1D ROLE CREATED BY UPDATED BY AcTION

Shamnad KM (676) Shamnad K M (676)

g Manu Shivappa 2t Approval {October 29,2022.117 pm) ( Ocober 29, 2022, 5:37 pm) zw

Step-2

A Dialog box will be open to enter the new Approval Master (User)

+ Create Approval Master

Employees*

- Select Employee -

Role*

-- Select Role -

Fill the Form and click on the Save Icon

After save Message will Appear for confirmation
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B Petty Cash Approval Master

iE Petty Cash Approval Master

USE THIS FORM TO CREATE

5.NO FULL NAME
1 Shamnad KM
2 Anas Kunnathiyil

Petty Cash Approval Master Updatedt
Successfully

EMPLOYEE ID ROLE CREATED BY
Shamnad K M (676)
676 Approval
March 27,2023, 1:45 pm)
Shamnad K M (676)
104 Approval

(Ossol

6.2022, 12419 pm)

Q sea °

UPDATED BY ACTION
g

Shamnad K M (676)

(November 4, 2022, 11:43am )

Petty Cash Report

i Petty Cash Report

Requested User

- Select User —
Start Date End Date
2025-06-18 2025-06-30
Details

PETTY CASH DETAILS:
From : 18-06-2025, To : 30-06-2025
Report Generated Time : 30/06/2025 02:59 pm

Approved Status

— Select Approved

° — Select Export - - ° - ]
Department

— Select Depariment — - °

-~

REPORT DETAILS:

Requested Grand Balance : AED 0.00
Approved Grand Balance : AED 0.00
Petty Cash Grand Balance : AED 0.00
Total Rows : 0

S.No Petty Cash Req. No Petty Cash. No

Finance

GL Accounts
3§ Finance

B GL Accounts

P Group Setup

P Account setup

- Group Setup

Petty Cash Req. By Req. Date. Department Approved By

No records found

Approved Date Status Requested. Bal

Approved. Bal Petty Cash. Bal
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M Chart Of Account

Q search Here
Account Group COA Head Account ID Level
— Select Account Group — - — Select COA Head — - — Select Level — - o
£E Group Setup °
USE THIS FORM TO DEFINE CHART OF ACCOUNT HEADS.
NO ACCOUNT GROUP # DESCRIPTION COA HEAD & ACCOUNT 1D & LEVEL ¢ CREATED AT & ACTION
1 Right-of-use asset - Assets 12211 4 2025-01-23 15:45:15.00) AcTvE [ |
2 Right-of-use asset = 5 1221 3 ACTVE [Tl |
3 Additional Capital Contribution - EQUITY 3344 a 2023-12-28 12:10:18.000 ACTVE [ |

Add Group Account

By click on the Add button - the page will appear as follow

M Create Group Setup B Group Setup - + Create Account

=+ Create Account
Account Name
Parent Account

- Select Account Name —

Description

Account ID

00

Group Setup Fields

o Account Name (Name of Account)

o Parent Account (The parent Group of the Account)
o Description

o AccountID

- Account Setup

Al Mutakamela Vehicle Testing and Registration Centre




Q Search Here

Ledger COA Head
- Select Ledger — - - Select COA Head — -
Ledger Type Account ID Level Tel
— Select Ledger Type - hd - Select Level - A o
£ Account Setup °
USE THIS FORM TO CREATE SUCH AS CUSTOMERS/BANKS ETC
NO LEDGER & LEDGER TYPE DESCRIPTION COA HEAD & ACCOUNTID &  LEVEL®  TEL$ CREATED AT & ACTION
Current Assets
1 Frames Building Materials LLC Online Customer TR (=0 CLTE GTSiEEs 1.1.2.8.795 s 2025-07-03 18:27:21.000 [ |
Current Assets
2 Elsam Equipment Online Customer ACCOUNTS RECEIVABLE b ONLINE CUSTOMERS 1.1.2.8.794 5 2025-07-03 17:56:29.000 [ |

Add Ledger Account

By click on the Add button , the page will appear as follow

Al Mutakamela Vehicle Testing and Registration Centre




B Create Ledger S Group Sewp - + Create Ledger

+ Ledger
Ledger Name+ COA Heat
Select COA Head - -
Ledger 10+ Fax
Tl Email
wen daress.
“
ciy Seatus
Setecy Gity— Crave @
[ Ledger Details
Type Contract/PO
- SelsctType
VAT Registerea? Trade License Number
TN & VAT Reg Date
Currency deat with Remarks
Aep
[ Suppiier Bank
Asset Location Last Depreciation Date
Acquire Value Supptied By
— Suppiied By — -
Salvage Value AssetTAG
Ui inyear Depreciation GL
— Seises Depracistion GL— -
Acquire Date Disposal GL
— Seect Disposal GL - -
Econtacts
name mos et compant 1o acrian
&% Opening Balance
cost cente open. DB open.creoim ACQUIRE VAL SALVAGE VAL acrion
- Salect Cost Conter — Q
Opening Balance 0.00 0.00

Customer Type

Al Mutakamela Vehicle Testing and Registration Centre
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i Ledger Details

Type Contract /PO
( cosomers -)
\ )
VAT Registered? Trade License Number
RN # VAT Reg Dace
Currency deai with Remarks
AED -
Supplier
CRMNo, Payment Method
Payment Terms Creait Limit
Trade Licensa Bxpiry Sales Person
- Select Saies Person - -
[E contacts
nae oesicnaTion wos enm comeany 10 acrion
i Ledger Details
Type Contract /0
, N
( sumptiers <)
VAT Registered? Trade License Number
RN # VAT Reg Date
Currency deal with Remarks
AeD -
e Customer Bank
Requisting Entity Payment Method
Scope Of Supply Date 0f Approval
Credit Limit
[ Contacts
Name oEsiGnATIoN mos S comeany 1o acrion

©

Bank Type

Al Mutakamela Vehicle Testing and Registration Centre




B Ledger Details

""""""""""""

nnnnnnnnnnn

aaaaaaaa

[E contacts

Finance -> Transaction->Voucher Entry

3§ Finance v
B GL Accounts

== Transaction v

P Voucher Entry

It will appear with the following form

Al Mutakamela Vehicle Testing and Registration Centre




M journal Voucher

Q, Search Here

Voucher Type Voucher No Voucher Date Bank Name Narration
Journal Voucher - el er Date e t
Cost Centers Total Amount JV From Collection Report
A Total Amount -- Select )V From Collection Repor... ¥ e

- Select Cost Centers

M journal Vouchers o o °

USE THIS FORM TO DEFINE JOURNAL VOUCHERS

NO  VOUCHER DATE NARRATION VOHCHER #  TOTAL AMOUNT  POSTING KEY INFO STATUS ACTION
1 07-07-2025 EPG Online Receipt For VIP File Ope‘n - KASHMIR EXPRESS PASSENGER TRANSPORT - JV-997998 315.00 %0 o acTve B
Transaction ID: 227056339282 (Journal Voucher )
EPG Online Ry t For DM Card - A; G te S -T tion ID: V-997997
) 05072005 nline Receipt For ard - Azan Corporate Service - Transaction J 250,00 o o e o
246343005048 (Journal Voucher )
EPG Online Receipt For Onsite Testing Service - IMRAN ASLAM CARGO - Transaction ID: JV-997996 £30.00 40 o acTve B W

3 05-07-2025
247025800676 (Jeurnal Voucher )

How to enter the Voucher

Click on the Plus icon (+)

=+ Create Journal Voucher

Voucher Date* Cheque

2025-0
Cheque Date Invoice No

Transaction Card

Narration* Posting Key*
~ Select Posting Key ~ -

& Voucher Entry
HEAD COST CENTER NARRATION DR AMOUNT CR AMOUNT ACTION
(ONLY FOR USER WISE DEPOSIT UPDATION)
— Select Head — - - Select Cost Center — ¥ A General - o
Total AED 0.00 AED 0.00

00

Al Mutakamela Vehicle Testing and Registration Centre




Voucher Date* Cheque
2025-07-07
Cheque Date Invoice No PO #
2541152706
DD # Transaction Card
Narration* Posting Key*
EPG Online Receipt For VIP File Open - KASHMIR EXPRESS PASSENGE! ORT - Transaction ID: 40 -
& Voucher Entry
- . TYPE -
EAD COST CENTER NARRATION DR AMOUN CR AMOUNT ACTION
(ONLY FOR USER WISE DEPOSIT UPDATION)
Online Customer v MVROT  ~ EPG Onli 315.00 General v °
KASHMIR EXPRESS PASSENGER TRANSPORT BY BUS RENTALLLC ¥ MVROT ~ EPG Onli o 315.0( General v e o
Total AED 315.00 AED 315.00

o

Note : Fill all the necessary information as per need and click on the save button to Save Voucher

Posting

Key

Invoice

Credit Memo
Outgoing Payment
Proforma Invoice
Advance

Payment Difference
Purchase Invoice
Debit Memo
Journal Entry

Incoming Payments

Al Mutakamela Vehicle Testing and Registration Centre




Posting Key*

40

_l|

T

|

Purchase invoice

31

Drebit memo

40

fe) Journal Entries

15

Incoming Payment

Select Type of Voucher Entry Related

- General

- Bank Deposit

- Short

- Excess

- Cash Deposit

- Deposit E-wallet

- Deposit E-Wallet Cashier
- VIP Commission

- Comprehensive Discount

General

Bank Deposit

Short
Excess
Cash Deposit

Deposit E-Wallet

General hd

Al Mutakamela Vehicle Testing and Registration Centre




Click on Plus icon (+) to Add More Account Head in the Voucher

ACTION

©

Fill up all necessary Information in the Master of Transaction

Voucher Date* Cheque
2025-07-07
Cheque Date Invoice No PO #
2541152706
DD # Transaction Card
Narration* Posting Key*
EPG Online Receipt For VIP File Open - KASHMIR EXPRESS 40

DACCCAI/SCN TRARCDADT  Teanearstian [N IITNAELII0I07 “

Voucher Detail
Keep add the number of entries for Voucher

Step -1

Al Mutakamela Vehicle Testing and Registration Centre




= Voucher Entry

HEAD

Cnline Customer -

Step- 2 Select Cost Centre

COST CENTER

MVROT =

-- Select ﬂ

Cost Center

MVRO1
Al Mutakamela

Vehicle Testing
Al Qouz

MVRO2

Al Mutakamela -
Vehicle Testine

Enter Details and Amount in Debit/Credit Column

Al Mutakamela Vehicle Testing and Registration Centre




& Voucher Entry

HEAD

Online Customer hd

KASHMIR EXPRESS PASSENGER TRANSPORT BY BUS RENTAL LL.C ¥

Online Customer A

& Voucher Entry

HEAD

Online Customer -

KASHMIR EXPRESS PASSENGER TRANSPORT BY BUSRENTALLLC

Online Customer v

COST CENTER

MVRO1 ¥
MVRO1 ¥
MVRO1 ¥

COST CENTER

MVRO1 =
MVRO1
MVRO1 ~

NARRATION

EPG Onli

EPG Onli

Total

NARRATION

EPG Onli

EPG Onli

Total

AED 315.00

DR AMOUNT

315.00

AED 315.00

TYPE
(ONLY FOR USER WISE DEPOSIT UPDATION)

0 General - o

CR AMOUNT ACTION

General - o o
General - o °
AED 315.00
CR AMOUNT e

ACTION
(ONLY FOR USER WISE DEPOSIT UPDATION)

o General hd O

315.00 General -

00

General v

00

AED 315.00

Make sure the Amount on Debit and Credit Must be equal in Total to post voucher

Click On Save Icon

It saves the Voucher and message will be appeared as follow

Q search Here

Voucher Type

v Journal Voucher Created x Voucher Date
Successfully
Journal Veucher -
Bank Name Narration Total Amount
1 28-12-2024 Details for Voucher reflect in Ledger Jv-33330 100.00 01 ACTVE =z
2 05-07-2023 fedfzdzfe V33329 45824.96 1 Acve =
3 05-07-2023 adssadd Jv-33328 6818.00 11 ACvE =

Edit Voucher

Al Mutakamela Vehicle Testing and Registration Centre




M journal Vouchers
USE THIS FORM TO DEFINE JOURNAL VOUCHERS,

NO  VOUCHER DATE NARRATION VOHCHER #  TOTAL AMOUNT  POSTING KEY  INFO

V-997998
1 07-07-2025 EPG Online Receipt For VIP File Open - KASHMIR EXPRESS PASSENGER TRANSPORT - Transaction ID: 227056339282 J 315.00 40 o
(Journal Voucher )
Jv-997997
2 05-07-2025 EPG Online Receipt For DM Card - Azan Corporate Service - Transaction ID: 246343005048 2250.00 40 o
(Journal Voucher

Click on Edit Button

ACTIQN

8 = u

[ [ Edit Journal Voucher

va

Cheque Date N PO
oo# Transaction Card
Narratio Pasting Key*
40 -
& Voucher Entry

Total AED 2,250.00 AED 2,250.00

Fill all changes to be made and click on the update Button

Update Option

Al Mutakamela Vehicle Testing and Registration Centre




Cancel Option

It will move back to voucher list page

Search Voucher

M journal Voucher

Q, Search Here

Voucher Type Voucher No Voucher Date Bank Name Narration
Journal Voucher -
Cost Centers Total Amount JV From Collection Report

Select Cost Centers - - Select JV From Collection Report -- - o

The Voucher can be searched by

- Voucher Type

- Voucher No

- Voucher Date

- Bank Name

- Narration

- Cost Centre

- Total Amount

- JVfrom Collection Report

M journal Voucher

Q, search Here

Voucher Type Voucher No Voucher Date Bank Name Narration
Journal Voucher -
Cost Centers Total Amount IV From Collection Report

m x v 315 Select |V From Collection Report - o

W journal Vouchers o o °
USE THIS FORM TO DEFINE JOURNAL VOUCHERS

NO  VOUCHER DATE NARRATION VOHCHER #  TOTAL AMOUNT  POSTING KEY  INFO STATUS ACTION
7. PG A £ < N - Jv-997998 -
1 07-07-2025 EPG Online Receipt For VIP File Open - KASHMIR EXPRESS PASSENGER TRANSPORT - Transaction ID: 227056339282 B 315.00 40 o ACTIVE 8 i
V-997766
2 31-05-2025 COL-TOPUP-FP-1002872826-CBD69075 -HOF . e 315.00 40 o ACTIVE 8 W
. N V897717 =
3 25-06-2025 EPG Online Receipt For VIP Service Charges - Moove One Delivery Services LLC - Transaction ID: 219377903547 315.00 40 o ACTIVE 8 W
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Budget

3§ Finance v

= Transaction

< Budget

Budget Form will appear as follow

i Budget o Select Exp.. ¥ ° ~
Cost Center Year Month
aD e - - 00

Details v
Cash Flow Statement - 2025 Jun-2s.
Pos.No Particulars Exp Head Projected Amount Actual Amount Diff Projected Actual
1 Employee Visa Related Expenses HR Exps - [ _ _ faoo0 ] | 6875
2 Employee Engagement Activities HR Exps - 400000 0 - 5933333 | 0

Purchase Bill Entry

Click on the Purchase Entry Bill

]} Finance w
= Transaction
= Budget

B Purchase Bill Entry

It will appear the following page
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Purchase Bill Entry

Q, Search Here -

Purchaser Invoice Supplier Invoice Date

Cost Center Type

Select Cost Cente - Job Card number Consumables o

2= Purchase Bill Entry °

USE THIS FORM TO CREATE

s.uo PURCHASER LINKED. JC  INVOICE DATE  INVOICE # suPFLIER COSTCENTER AMOUNT VAT  TOTAL  VOUCHER NO
1 Inan Gul (554) No Yes 19-12-2022 3688 Ahmed Al Seelawi m 800.00 0.00 800.00 Jv-248755

2 Inan Gul (554) No 22-12-2022 3695 Ahmed Al Seelawi @ 500.00 0.00 500.00 Jv-248754

Click on plus icon (+) to Add Purchase Bill Entry

The popup will appear as follow

P ) |

=+ Create Purchase Bill Entry

TYPE

Job Card number Consumables

PURCHASE DETAILS

Purchaser* Invoice Date* Invoice No.*
- Select Purchaser -- hd

Cost Center* Supplier®
- Select Cost Center - hd

AMOUNT DETAILS

Narration*

Amount* VAT* Total

PURCHASE BILL (ATTACHMENT)

=
00

Al Mutakamela Vehicle Testing and Registration Centre




Job Card Number

"

<+ Create Purchase Bill Entry

TYPE

Job Card number Consumables

[ ! v \
MVR-02-12304418

MVR-02-12304417

Select Purchaser

PURCHASE DETAILS
Purchaser® Invoice Date* Invoice No.*

-- Select Purchaser -- hd

l | ‘ Supplier®

-- Select Purchaser —

Sami Ahmad (100)

Head Human Resource - InActive

HR (1001)

HR Manager

HR Assistant (1002)

Human Resource Coordinator

CEO (1003)

Fill the complete form and click on the save button
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<+ Create Purchase Bill Entry

TYPE

Job Card number
— Select Jobcard —
PURCHASE DETAILS

Purchaser®

Sami Ahmad (100)

Cost Center*

CCLot

AMOUNT DETAILS
Narration®

detail here

Amount*

5]
<]
=

PURCHASE BILL (ATTACHMENT)

Consumables

VAT*

Invoice Date*

Supplier®

Supplie

r

Total

Invoice No.*

o

Click On Save Icon

Once it saved it will show the following screen

i Purchase Bill Entry

SE THIS FORM TO CREATE

5.NO PURCHASER
1 Inan Gul (554)
2 Inan Gul (554)
3 Inan Gul (554)

No € -z
No 22122022
No € »nxz

LINKED. JC  INVOICE DATE

NVOICE #

3688

3695

3683

SUPPLIER

Ahmed Al Seelawi

Ahmed Al Seelawi

Ahmed Al Seelawi

800.00

500.00

150.00

Al Mutakamela Vehicle Testing and Registration Centre

0.00

0.00

500.00

150.00

VOUCHER NQ

V248755
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Attachment for Purchase Bill if Required

ATTACHMENT INFO ACTION

IR Purchase Bill ]

Once clicked it will appear with popup with document

F Y N EXPRESS COURIERS L.L.C. .ro.r0.5. i G i
P.0. Box 233987, Dubai - UAE. SRR ST osslutaio 1

Tel.: +971 422 11 669 8 = 2 YTV e
Email - info@fynexcourirdubai.com - Website : www ynexcomtrubel ey =2

TAN : 100
\CCOUNT NUMBER: 509105300003

CUSTOMER REFERENCE 'SERVICE INFORMATION
[occover Mo

Start Date End Date Cost Centers
5070 0750703
GP DETAILS
GP

[ 5 Shamnad

e o

&
H
i

AN w

Center Manager Reward

Petty Cash Expenses
Sub Total (AED)
Grand Total (AED)
CUSTOMER DETAILS.

Customer Recelpts

Tots! Cash in Bank 00

Actual Cash Flaw
e Minus Castomer Cresit [IE— — RESULT
000 80 a0 0.0

|| g

Finance Reports
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Chart of Accounts

B Finance Reporting v

kP Chart Of Accounts

Filters

Start Date, End Date, Level, Cost Centre

= Trial Balance Report e ~ Select Export - - ° -

Start Date End Date Level Cost Centers

Al
2024-11-01 2024-12-30 1 - — Select Cost Centers — A4
SNo  Particulrs o \: Code Debit Bal.

1598 RTA Commission Payable Lial Al 21121 0.00 0.00

1599 Salary Payable(Accrued) Lial 2111 553,885.00 0.00

1600 Rent Received in Advance L\a\_ 211421 0.00 86,70034

1601 Fleet Control Account CASH Lial 2 211410 1031347 0.00

1602 Output VAT Lial 3 21811 0.00 2,544,432.04
1603 Import VAT-Reverse Charge Lial 4 402.83 0.00

1604 Post Dated Cheques Issued Lial 5 211214 0.00 494116475
1605 Provision for Bank Interest Lial e 21923 0.00 0.00

Report Preview
£2 Chart Of Accounts Report o - Select Export - - ° -

Account Head

o Al
Select COA Head - -

[ ]
B Chart Of Accounts
Code Chart Of Account Head Particulars
1 » Assets
1 » ALIA KATRINA
11 » Current Assets
11101 »» NBF-AED.A/C.012001367968 ~ Select particular ~

General Ledger

1= General Ledger Report o Select Export . ° a
- 00

40830 IMRAN-CCL PETTY CASH - 02506 125-07-07 Select C:

Details v
Sho Date [— Lesiger Trans. No Narration Pasting Kiey Outpust VAT Detit Cresit Balence
Opening Balance 26,464.00 2057285 580115

N records found
Current Total (AED)

Closing Balance [AED)

Trial Balance

Al Mutakamela Vehicle Testing and Registration Centre




= Trial Balance Report

Start Date End Date
2024-11-01 20241230
SNo  Particulars
1603 Provision for Legal Expense
1609 | Provision for Staff Receivables
1610 | Provision for Employees Leave Salaries
1611 Provision for Employees Passage
1612 Provision for Gratuity
1613 Security Deposit From Jebal Arfat Rent-A-Car Lic
1614 Security Deposit-Trans Orient Passenger TRANSPORT
1615 Security Deposit From Wahat Jabel Arafat Car Rental
1616 Term Loan -U.AB-Aed.4Million- current
1617 | L0an-UAB-1034023726401-5M,
1618 Term Loan-Nbf
1613 PDC Disc.Proceds-URB-Fideiity Ins.
1620 NBFLOAN A/C. AED.012001558356
1621 Term Loan(Shore)-NBF-750K
1622 EIB Loan Account
1623 Term Loan-Nbf- current portion
1624 Anmed Bkirat Anvestment
1625 Abu Seedo Trading Est-Investment
1625 Alkubaisy Group-Investment
1627 | LOAN-CBD-061002872826
1628 Term Loan -UAB-Aed.aMillion
1629 Profit & Loss Ac
Grand Balance (AED)

Profit and Loss Account Report

Level

D

Group
Liabilities

Liabilities
Liabilities
Liabilities
Liabilities
Liabilities
Libilities
Libilities
Libilities
Liabilities
Liabilities
Libilities
Libilities
Liabilities
Liabilities
Liabilities
Liabilities
Liabilities
Liabilities
Liabilities
Liabilities

Profit & Loss Alc

Cost Centers

— Salect Cost Centers —

21929

2181

21912

21913

PAERE]

21312

21314

221110

22112

22113

22114

61111

828,125.00

2,000,000.08
9,301,845.50

256,203,364.75

- Select Export — -

o -

@ Al o°

914,408.00

169,703.00

430,796.00

19,979.00
000

000

1,828125.00

Start

2024-01-01

Profit & Loss A/c Report

Date End Date

» Profit & Loss As On 01-01-2024 - 30-12-2024.

2024-12-30

Cost Centers

— Select Cost Center -

Gz=)
@ Al o°

- Select Export

-Q -

Cost Center: All

©

Particulars

Opening Stock

ect Expense

GROSS PROFIT

Receivable Aging Report

NET PROFIT

TOTAL (AED)

Particulars

© sales Accounts

TOTAL (AED)

Amount

- -

Receivables Aging Report e - Select Export —
All
111 Used Cars ~ ~ Select Cost Center —
Details v
No Customer Name Not Due 91-120 >365 Total
1 1Musedcars 000 000 000 231000 231000
Grand Grand Balance (AED)

Payable Aging Report

Al Mutakamela Vehicle Testing and Registration Centre




Payables Aging Report e - Select Export - ° -~

Account End Date Cost Center

All
- Select Ledger — - 2024-12-30 - Select Cost Center — hd

Details v
Customer Name Not Due 0-30 61-90 o1-120 181-365 >365 Tota
1 Abba Printing Press LL.C 0.00 0.00 0.00 0.00 0.00 0.00 0.00 632950 632950
2 Abr Al Knaleej Al Arabi Auto Accessories Tr. 0.00 200 000 0.00 000 000 0.00 2.723.00 9,723.00
3 Akkad Pest Control Services 0.00 000 000 0.00 000 000 0.00 1,286.25 128625
4 | ALANAMIL AL SEHRIAH AUTO SPARE PARTS TR LLC 0.00 000 000 0.00 000 000 0.00 3650115 3650115

Receivables Balance Aging Report

Receivables Balance Aging Report e ~ Select Export — - ° -~

Account End Date Cost Center

All
v 2024-12-30 - Select Cost Center — v

- Select Ledger

Details v
Customer Name 31-60 61-50 91-120 181-365 >365 Tor
1111 UsedCars 0.00 000 000 000 000 000 231000 231000
2 Abdul 0.00 000 000 000 000 000 3675 3675
3 AbdulJalil Knory 0.00 000 000 000 000 000 850.00 850.00
4 Abduian 0.00 000 000 000 000 000 2,99985 2,9%0.85
5 abod 0.00 000 000 000 000 000 1,10250 1,10250

Payables Balance Aging Report

Payables Balance Aging Report e — Select Export - v ° ~

Account End Date Cost Center

All
— Select Ledger — - 20241230 —Select Cost Center - -

Details -
s.No Customer Name: 0-30 31-60 61-%0 91-120 121-180 181-365 >365 Tota
1 | Abba Printing Press LLC 0.00 000 0.00 000 000 0.00 63000 -630.00
2 Abr Al Khaleej Al Arabi Auto Accessories Tr. 0.00 000 0.00 000 000 0.00 309225 309225
3 Akkad Pest Control Services 0.00 000 0.00 000 000 0.00 -1,286.25 128625
4| ALANAMIL AL SEHRIAH AUTO SPARE PARTS TR LLC 0.00 000 0.00 000 000 0.00 -6.153.00 -6153.00
S | Al Aqas Paints Trading LL.C 0.00 000 0.00 000 000 0.00 342183 342183
6 | AlAif Advertising LLC 0.00 000 0.00 000 000 0.00 63000 63000

Balance Sheet

8 Balance Sheet o -

start Date End Date Cost Centers

All
=

+ Balance Sheet As On 07-07-2025 - 07-07-2025 Cost Center : MVRD1

LIABILITIES

® squm © roaoassers

) CURRENT LIABILITIES © CURRENT ASSETS

TOTAL (AED) TOTAL (AED)

Al Mutakamela Vehicle Testing and Registration Centre




E=Balance Sheet o bl

Start Date End Date Cost Centers

aD ~ " 00

» Balance Sheet As On 07-07-2025 - 07-07-2025 Cost Center : MVRO1

Luasumes
© cquny

© ovmers coury [ =

© Fariner's currens sccount TaTAL (AsD)

© Fxep assers

© cumment asseTs

TOTAL (AED)

In the Balance Sheet report, you will find the Plus Icon which expand the detail head of the group

Budget Report

12 Budget Report o -0 -
- : - 00
Details d

Cash Flow Statement - 2024 Jan2e Feb2q Mar-24 Apr24. ay-24 Jun-24 ks Aug-24 sep 24 Orr 24 Now-24 Oee-24.
— e s

Reversed Report

‘D Payments Reversed

Q, search Here

Veucher No Voucher Date Total Ameunt Reversed By

Payment Dane By Payment Type
cx Paymens Done By - (s mer Type -

Filter

Payment Done By

Al Mutakamela Vehicle Testing and Registration Centre




Payment Done By

-- Select Payment Done By - -
i — Select Payment Done By —-

l
Shamnad K M (676)

M Talal Abdelmalek Mohammed ElBasher (383)

Deepika Yadava (650]

-

Kavita Sundara (663)

Pratheeksha Shetwmy Gopala (BE5)

s
r

Payment Type

Payment Type

- Select Payment Type - -

— Select Payment Type —

Jobcard

Mutakamela Topup

Deposit

Payment Reverse

'D Payments Reversed
Q Search Here

Voucher No Voucher Date Total Amount Reversed By
N N

D Payments Reversed

1 MVR-01-090328 20.00 AED Shamnad K M (676) Shamnad K M (676) sharna Card Jobeard
2 MVR-01-090328 20,00 AED Snamnad K M (676) Shamnad K M (676) shamns Card Jobeard
3 MVR.01-090328 20,00 AED Shamnad K M (676) Shamnad K M (676) sharmns Cord Jobeard
4 20920 MVR.01-090228 5.00 AED Shamnad K M (676) Shamnad K M (676} shamns Cord Jobeard

Al Mutakamela Vehicle Testing and Registration Centre




Finance Master

Account Number Prefix

B Finance Reporting

ms Finance Master v

P Account Number Prefix

It will appear with the following screen

i Account Number Prefix

B Prefix List (o}
o ACCOUNT MM ACCOUNT PREFIX oiGIT sta ATED DATE acTion
1 Assets AsT 5 aewe 0-05-202 Z W
2 Customers cus H AcTv 0-05-2021 Z &
3 Suppliers sup E Acve 10-05-2021 ' |
a Bank Accounts BK s AcTvE 10-05-2021 . |
5 General Ledger 6L 5 ace 1-05-202 Z W
6 Online Customer oc 5 ace 24-02-2022 Z W
7 Spotii SPT 5 e 07-03-2022 Z W

Master List

B Finance Masters

Budget Particulars

& BUDGET PARTICULARS BB EXPENSE HEADS

£2 Budget Particulars STATUS: °
oe
1 Employee Visa Related Expenses - 1 Actve (] ves @ @ W
2 Employee Engagement Activities . 2 acnve o ves @) & W
3 End of Service Benefits - 3 Acve (1] @ Z W

Budget

Al Mutakamela Vehicle Testing and Registration Centre




H Finance Masters

Budget Parliculars

& BUDGET PARTICULARS

KR EXPENSE HEADS

£2 Budget Particulars

Expense Head

B Finance Masters

£2 Expense Heads

THIS FORM TO CREATE

Employee Visa Related Expenses

Employee Engagement Activities

End of Service Benefits

B EXPENSE HEADS

STATUS:

e 0o

HR Exps

Operating Exps

Revenue

STATUS:
cor " sTA
1 AcTvE
2 acTwE
El AcTE

(=@ W

Menu

& Finance Masters

Budget Particulars

Expense Heads

acnv 0

Add Menu

Al Mutakamela Vehicle Testing and Registration Centre




=+ Create Menu Master

Description

Add Master Record

Click on the Following Plus Sign Button (+) , it will show the Popup as given below

AFFTIMAK

Create Master (Budget/Expense Head/Menu)

Al Mutakamela Vehicle Testing and Registration Centre




<+ Create Master

Title*
Short Form
Code
Position

Description

o

Fill and save all the necessary fields and click on Save icon to save the record.

Edit Master

Al Mutakamela Vehicle Testing and Registration Centre




@' Edit Master

Title*

Employee Visa Related Expenses

Short Form

Position

Description

Employee Visa Related Expenses

Master details and List with search

Al Mutakamela Vehicle Testing and Registration Centre




#= Budget Particulars
STATUS: Q search °

USE THIS FORM TO CREATE

S.NO TITLE SHORT FORM CODE POSITION STATUS INFO ACTION

1 Employee Visa Related Expenses - - 1 ACTIVE o

Created Info

2 Employee Engagement Acti - - 2 zu
Created By : Shamnad K M (676)

3 End of Service Benefits R R 3 Created Date - December 5, 2022, 6:57 pm I?‘. _i_
Updated By : Shamnad K M (676)

4 New Hiring Cost _ ~ 4 Updated Date : December 20, 2022, 11:29 am E"‘ -i

- —

Create Stock Journal

£ Create Stock Journal

£ Stock Journal .
15 FORM TO DEFINE STOCK JOURNAL
Year Opening Stock Closing Stack Cost Center Action

ccton - [+]

ceLon - e

865.00 MvRO - e

o v °

RDLO1 - (-]

Financial Lock

& Finance Lock

Q search Here -

vear Month Lock Status

Select vez - Select Month - Is Locked o

= Finance Lock °
5. vEA MONTH Lock sTaTUS DESCRIPTION ATTACHMENT NFO ACTION

1 2023 a UNLORKED Year Closed & (1] W

2 nn - unocken vear Closed ® (1] 28

3 2021 . o year closed & (1] "3 1

Showing 1to 3 of 3 entries

Al Mutakamela Vehicle Testing and Registration Centre




Trial balance

FINANCE

Income

Staterment Balance Sheet

Human Resource MODULE

Employees, Attendance, Profile, Reports

S 197 #

HUMAN RESOURCES —

1

Al Mutakamela Vehicle Testing and Registration Centre




Human Resource

HR v

B HR Registration v

P Employee Company Info

b Employee Personal Info

Attendance Register

B HR Masters

& HR Administrator

)

HR Requests

B HR Reporting

HR Registration

Employee Company Info

I Al Mutakamela Vehicle Testing and Registration Centre \



B HR Registration w
» Employee Company Infol®® ‘

* Employee Personal Info r

Search Option

B Employee Company Info

Q Search Here -
Employee Company Branch
— Select Employee — - — Select Company — - — Select Branch — -
Department Date Of Joining Probation Status Designation
~ Select Department ~ - ~ Select Probation Status - ¥ ~ Select Designation — -
Reporting To Level Last Working Date Employment Status Salary Range
@ o
_ Select Reporting To — - — Select Level — - — Employment Status — -~ b d L o
Min: AED 0 Max: AED 35,000

mployee Company Info ° ~ Select Export Type — hd ° °

USE THIS FORM TO CREATE

S.NO  AVATAR EMPID % FULL NAME & PROFILE COMPANY BRANCH  DEPARTMENTS & DESIGNATION # REPORTING TO DATE OF JOINING ¢ PROBATION STATUS  LAST WORKING [

1 . 0 TR o Ewraffic Trainee customer care  Ammar Yaser Qasem Barahmeh (141) 08-07-2025 INFROBATION PERIOD
2 ' 005 Ahmed Fiaim Abdulraran DS AER] O o Erraffic Trainee customer care  Ammar Yaser Qasem Barahmeh (141) 30-06-2025 INPROBATION PEROD 06-07-2025

~
; e —— - @@ Accomns Mo Shuoppa RangommsmyShhoppatiok 426 006705 WhOmmTouR®| 3008202

Entry Form

Al Mutakamela Vehicle Testing and Registration Centre




Employee Personal Details

B Employee Company Info

Q, search Here

Employee Company Branch

Select Emp - Selc - Select Branch -
Department Date Of Joining Probation Status Designation

Select Depart - -- Select Probation Sta... ¥ - Sel gnation — -
Reporting To Level Last Working Date Employment Status Salary Range

Select Reporting To-- Select Level - - Employment Status - ¥ ® ® o

Max: AED 35,000

B Employee Company Info

Q, search Here

Employee Company Branch
— Select Employee — - Select Col - — Select Branch — -
Department Date Of Joining Probation Status Designation
Select artment - - Select Probation Sta... ~ Select Designation -
Reporting To Level Last Working Date Employment Status Salary Range
- Select Reporting To—- = Select Leve - - Employment Status -- ¥ . ’ e
Min: AED O Max: AED 35,000

= Employee Company Info o Select Export Type - ° °

USE THIS FORM TO CREATE

SNO  AVATAR EMPID FULL NAME & PROFILE COMPANY BRANCH DEPARTMENTSS  DESIGNATION & REPORTING TO DATE OF JOINING ¢ PROB
1 . 990 NG #ooulariz Ishag Etraffic Traines customer care | = ©ershmeh (141) 08-07-2025 e
2 . 989 ” Abdulrahman Daala Aden Erraffic Trainee customer care [ BBl Qasem Barahmen (141) 30-06-2025 wen

Add Employee

Al Mutakamela Vehicle Testing and Registration Centre




Employee Company Info B Employee Company Info - + Create Employee Company Info

+ Employee Company Info

EMPLOYEE DETAILS

Employee ID* First Name*®

Cheosc Frafile 591
Fietlire

Q

COMPANY DETAILS

Company*

Department* Secondary Department

- Select Department — - - Select Secondary Department — hd

JOB DETAILS
Reporting To

— Select Reporting To - -

Job Description

SALARY DETAILS

Basic Salary*

DATE DETAILS

Date Of Joining*

OTHER DETAILS
Current Timing Setup*

Select Current Timing Setup -- -

Company Email Employment Status

Active _'\.B.‘ InActive

Last Name

Branch*

Designation*

— Select Designation — -

Level*

-- Select Level -

Last Working Date

Ref. By

- Select Referred Employee -

Resignation Suspended

Secondary Designation

- Select Secondary Designation —

Termination

Fill All necessary Fields and click on the save Button

Employee Person Info

Al Mutakamela Vehicle Testing and Registration Centre




B Employee Personal Details

Q search Here

Employee Company Branch
— Select Employee — - — Select Company — - — Select Branch — A4
Gender Nationality pos Religion Marital Status
~ select Gender — - — Select Nationality - ~ Select Religion — - — select Marital Status -
Mobile Email State Employment Status Insurance Status Insurance Category
e — Select State - —Select Employment Statu... ¥ ~ Select Insurance Status — v - Select Insurance - a
Employee Personal Details
Py e - @ OO
USE THIS FORM TO CREATE
SNO AVATAR EMPIDS FULL NAME ¢ PROFILE COMPANY BRANCH  GENDER & NATIONALITY & DOB:  AGES RELIGIONS MARITALSTATUS STATE moeiLE EmAIL &
1 ﬁ 990 Esraa Jassim Abdulaziz lshaq Female Grenada 06071995 30 Islam Single Dubai  #971-554762626 esrejessim@outlook.co
=
2 ' 989 Ahmed Husain Abdulrahman Daala Aden m Male United Arab Emirates 05071987 38 Islam Single AlAin  $071-544554219 buskalid101@gmail.cor
Habaza Ezypr 27052000 25 Islam Single Dubai  #971-581044812  nadehabazal7@gmail.cc

3 a 987 NadaMsmdouh Abdel

o R

Employee Person Info Form

> Employee Personal Details B Employee Personal Details - + Create Employee Personal Details

+ Employee Personal Details

EMPLOYEE DETAILS
Employee ID*

- Select Employee ID -

First Name

Gender*

-~ Select Gender —

DOB*

Religion*

- Select Religion -

RELATIONSHIP DETAILS
Marital Status

- Select Marital Status —

Relationship

NAME

Last Name

Nationality*

- - Select Nationality —
Age

] Age
Blood Group

v - Select Bloed Group -
RELATIONSH PHONE
— select Relationship - - Phone

Full Name

ACTION

Age (o)

Al Mutakamela Vehicle Testing and Registration Centre




ADDRESS DETAILS

aaaaaaaaaaaa

CONTACT DETAILS

zzzzz

INSURANCE DETAILS

aaaaaaaaaaaaa

UNDER TAKING DETAILS
king Form

CONFIDENTIALITY AGREEMENT DETAILS
lity Agreement Form

Employee Attendance Register
3§ Finance
HR w

B HR Registration

Attendance Register

Click on Attendance Register

Al Mutakamela Vehicle Testing and Registration Centre




Employee Attendance Register

Q, Search Here

Date Employee

-- Select Employee —

Branch Line Of Business / Cost Center Shift
- Select Branches — - - Select Line OF - — Select Shift — v
Type
Deduction Rule
Is Currently Active Time In Time Out Late Absent Early Leve pPermit Leave / Vacation

o
No Shift Assigned

= Employee Attendance Register

USE THIS FORM TO MANAGE °

S.NO DATE & DAY TYPE EMP ID & FULL NAME 1S ACTIVE SHIFT TIMEIN TIMEOUT LATE EARLY LEAVE ATT.STATUS WORK HOURS SHORT OVER TIM
1 03-09-2025 Wed Vacation/Leave 854 Mohammed Nawaz Ismail @ACTVE (o Shift Found...) 0Q0:00 AM  00:00 AM  0:00 0:00 o 00:00:00 0:00 0:00
2 02-09-2025 Tue Vacation/Leave 854 Mohammed Nawaz Ismail @ACTIVE  ( No Shift Found...) 00:00 AM  00:00 AM  0:00 0:00 ° 00:00:00 0:00 0:00

Import Attendance

=
X Import Attendance X
i Start Date* il End Date*
Employees (Selected Employees Only)
- Select Employees — -
ol

Master Setup

HR v
HR Registration
Attendance Register
B HR Masters v

P Masters

Al Mutakamela Vehicle Testing and Registration Centre




H Masters

< ALLOWANCE TYPE @ LEAVE ELIGIBILITY 2 TICEKT ELIGIBILITY & EMPLOYMENT STATUS @ DEPARTMENT B DESIGNATION

M NATIONALITY A RELIGION 6 BLOOD GROUP ¥ GENDER © MARITAL STATUS & STATE & LEAVE TYPES

2% WPSSTATUS EE SALARY CATEGORY i WPS PROCESS COMPANY B SALARY PAYMENT MODE H BANKNAMES © LINE OF BUSINESS

& EDUCATION LEVEL & NOTIFICATION TYPES & EMPLOYEE PAYMENT TYPE & INSURANCE CATEGORY & EMPLOYEE REQUEST TYPES

A Ty ZoNES @ CITY AREA = MENUS

& RELATIONSHIP

B PERMITTYPE (PT)

VISA TYPE

A EMPLOYEE WARNING TYPES

[+

STATUS:

USE THIS FORM TO CREATE

Click on Plus Icon

r
=+ Create Master

Title*

Short Form

code

Description

Al Mutakamela Vehicle Testing and Registration Centre




HR Leave Master

Click on Level Master Link

HR

B HR Registration
Attendance Register
B HR Masters v

P Masters

P Level Masters

The page will appear as follow

B HR Level Masters

EZ HR Level Masters
USE THIS FORM TO CREATE

s.NO

nine ALLOWANCE TYPE LEAVE ELIGIBILITY TICKET ELIGIBILITY status
1 HRA+TA Yearly 1 Ticket per 24 months ACTIVE
2 HRA+TA +0A ance Yearly 1 Ticket per 24 months e
3 (HA+OR) House Rent Allowance ace

Click on Plus Icon to add HR Level Masters the following page will appear

Al Mutakamela Vehicle Testing and Registration Centre




=+ Create Level Master

Title*

Allowance Type
House Rent Allowance
Transport Allowance
Other Allowances

CEO

Leave Eligibility
biennial

Yearly

Ticekt Eligibility
1 Ticket Per 12 months

1 Ticket per 24 months

HR >HR MASTER - Employee Timing Setting

© Thursday, july 10, 2025 Q Al Zoumorrod- Al Qouz 2 A,m &=

B HR Employee Timing Settings

iZ HR Employee Timing Settings

status: (acive @) | Q search
USE THIS FORM TO CREATE —

S.NO TIMING SETUP EFFECT FROM EMPLOYEE COUNT WORK HOURS STATUS INFO
1 2:45 PM to 11:00 PM 01-07-2025 55 s AcTve 0 €
\
2 6:45 AM to 3:15 PM, Friday 6:45 to 12:00 PM 01-07-2025 a5 E AcvE [ ]
. ; iday 34 . e
3 12:00 PM to 8:00 PM, Friday 3:00 PM to 11:00 PM 01-06-2025 0 9 AcvE 0 (ves

Click on Plus Icon to add HR Employee Timing Settings the following page will appear

Al Mutakamela Vehicle Testing and Registration Centre
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+ Create Employee Timing X

Title*

Effect From

© Time Settings

WEEK DAY WEEK OFF TIME FROM TIME TO WORK HOURS
Monday 10:00 AM [ 7:00 PM [ 9.00
Tuesday 10:00 AM 0 7:00 PM 0 9.00
Wednesday 10:00 AM L] 7:00 PM L] 9.00
Thursday 10:00 AM 0 7:00 PM (4] 9.00
Friday 10:00 AM L] 7:00 PM L] 9.00
Saturday 10:00 AM [ U] 7:00 PM o 9.00
Sunday 10:00 AM o 7:00 PM o 9.00

o0

Employee Shift

B HR Employees In Shift

Q, Search Here -

Employee Timing Setup
— Select Employees — - — Select Timing Setup -
Effect From Effect To
Effect £ W ect T & o

HR Employees In Shift

USE THIS FORM TO CREATE

5.NO EMPLOVEE SHIFT COUNT CURRENT SHIFT
1 Anas Kunnathiyil Mohammed (104) 1 RAMADAN SHIFT MVTR (B) 9 AM -4 PM, FRIDAY 8 AM - 12 PM, SUNDAY OFF 29-03-2023
2 Kailash Gurung (108) 1 CAR SERVICES SHIFT (A) 9 AM - 7 PM , FRIDAY 3 PM - 10:45 PM , SUNDAY OFF -
3 Ramesh Regami Dambar Bahadur Regami (109) 37 2:45 PM to 11:00 PM 01-07-2025
4 Sabita B K (110) 3 7:00 AM to 7:00 PM 02-06-2023
5 Sadak Hussain Shaik Shaik Nazeer Ahammad (111) 4 MVTR SHIFT 10 AM TO 7 PM SUNDAY OFF 09-02-2024

Click on Plus Icon to add HR Employee Shift the following page will appear

Al Mutakamela Vehicle Testing and Registration Centre




+ Assign Employee Into Shift

Employee*

- Select Employees —

Timing Setup*

-- Select Timing Setup --

i Effect From* i Effect To*

Effect To

[

Effect From

Click on Save icon, the Success msg will appear as follow

Success!

Employee Time Shift Created Successfully

Search Shift of the Employee

Al Mutakamela Vehicle Testing and Registration Centre
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B HR Employees In Shift

Q Search Here

Employee Timing Setup

- — Select Timing Setup

— Select Employees —

Effect From Effect To

Edit Shift

= HR Employees In Shift
USE THIS FORM TO CREA

S.NO EMPLOYEE SHIFT COUNT CURRENT SHIFT EFFECT FROM EFFECT TO

1 Anas Kunnathiyil (104) 3 9.AMTo 6 PM (Sat Off) (F-4-9) 29-11-2022 30-11-2022

TIMING SETUP EFFECT FROM EFFECT TO

3PM - 12 AM (Fr OF) (5-212) 20250101 31-12-2025

9 AM To & PM (Sat OF) (F-4-9) 20221129 30112022

00O

10 AM -7 PM (Sat OFf) F-3.9)

I

ACTIONS
c]
cd
=

Edit The Shift Timing

© Edit Time Shift

Employee

Anas Kunnathiyil (104)

Time Setup

9 AM To 6 PM (Sat Off) (F-4-9)

il Effect From* i Effect To*

2022-11-29 2022-11-30

Q00

HR Grace Period

Al Mutakamela Vehicle Testing and Registration Centre




© HR Monthly Grace Periods

Q Search Here
Year Month Check In Grace Period Check Out Grace Period

-- Select Year — - -- Select Month - - Che

£Z HR Monthly Grace Periods

USE THIS FORM TO CREATE

5.NO YEAR MONTH CHECK IN GRACE PERIOD CHECK OUT GRACE PERIOD
1 2025 July 15.00 .00 [C |
2 2025 June 15.00 00 [C3 |
Click on Plus Icon to Add Monthly Grace Period
P )|
+ Create HR Monthly Grace Period X
Year* Month*
- Select Year — - — Select Month - -
Check In Grace Period* Check Out Grace Period*
© Enter Check In Grace Period © Enter Check Out Grace Period
|
Edit HR Monthly Grace Period
r Y
[’ Edit HR Monthly Grace Period X
Year* Month*
2025 - July -
Check In Grace Period* Check Out Grace Period*
© 1500 0 oo
v |

Search Grace Period

Al Mutakamela Vehicle Testing and Registration Centre




© HR Monthly Grace Periods

Q search Here

Year Month Check In Grace Period Check Out Grace Period

- Select Year — hd — Select Month — - Check In Grace Perioc Check Out Grace Per o

HR MASTER HOLIDAYS

B HR Holiday Masters

£Z HR Holiday Masters Q, search

USE THIS FORM TO CREATE

s.NO REF. NO HOLIDAY NAME FROM T APPLICABLE DETAILS STA INFO ACTION
1 HM-10001 Eid Al Adha 08-07-2022 11-07-2022 ACTIVE o zZ W

AcTvE 0 Z#

2 HM-10002 Hijiri New Year 30-07-2022

Click on Plus Icon to Add HR MASTER HOLIDAYS

ADD

=+ Create Holiday Master X
Name*
From* Till*
i From U
Applicable Employees @@ All List Employees List Departments

(o Yo

Edit

B HR Holiday Masters

£Z HR Holiday Masters Q search °

USE THIS FORM TO CREATE

S.NO REF. NO HOLIDAY NAME FROM TILL APPLICABLE DETAILS STATUS INFO ACTION
1 HM-10001 Eid Al Adha 08-07-2022 11.07.2022 “ acTe o l = F
2 HM-10002 Hijiri New Year 30-07-2022 30072022 [ ] Actve [ ] TR |

Click on any Edit Icon to Modify the Record
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| &
[#' Edit Holiday Master

Name*

Eid Al Adha

From*

e

B 2022-07-08

Applicable Employees @ All List Employees

| N

Till*

s

B 2022-07-11

List Departments

Fine Authority

B Fine Cancellation Authority

£Z HR Fine Cancellation Authority
USE THIS FORM TO CREATE

S.NO NAME EMPLOYEE ID

1 HR 1001

STATUS

ACTIVE

Click on Plus Icon to Add Fine Authority

Add Fine authority for Employee to be assigned

+ Create Fine Authority Master

Name

Employees *

- Select Employees —

00
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Edit

. |
[# Edit Fine Authority Master X
Name
HR
Employees *
HR - 1001 -
|

Fine Approval Authority

B Fine Approved Authority

iZ HR Fine Approved Authority Q search
1 HR 1001 AcTve o T3 |
Z
Add Fine Authority Approval by click on the Plus icon button
r )
=+ Create Fine Authority Master X
Name
Employees *
- Select Employees — -
. |
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HR LOCKS

Q Search Here

Year Month Lock Status
- Select Year — v — Select Month — v Is Locked e
EEHR Lock
USE THIS FORM TO CREATE
s.NO YEAR MONTH LOCK STATUS DESCRIPTION ATTACHMENT ACTION
1 2024 December UNLoCKED D Zw
2 2023 February UNLOCKED o Zw

Click on Plus Icon

+ Create Lock

Year*

- Select Year --

Lock

Description

Attachment

to add HR LOCK

Month*

v - Select Month -

—

Q-

Edit Lock
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Q, search Here

Vear Month Lock Status
-- Select Year — v - Select Month — - Is Locked e
£2 HR Lock
USE THIS FORM TO CREATE °
sno venr wonTH Lock sTATUS oEsCRIFTION ATTACHWMENT inFo AcTion
1 2024 December UNLOCKED & (1] @
2 2023 February UNLOCKED & ;] Zu
Click on Edit Icon to Modify the record
[ Edit Lock X
Year® Month*
2024 v December A
Lock
Description
i
Attachment

file Browse

00

HR ADMINISTRATION

Employee Permit

B Employee Permits

Q Search Here

Permit Name Employee Date

- Select Employee —

Permit Types

— Select Permit Types

£E Employee Permits
USE THIS FORM TO CREATE

S.NO PERMIT NAME DATE EMPLOYEE ID FULL NAME

1 Late Check-in 02-07-2025, 371

Ali S2lah Mohamed Mahmoud

PERMIT TYPE TIME FROM TIME TO REASON INFO  ACTION

@ R

LETTER  STATUS

Late Check-in 01:00 PM 01:26 PM

e @ Z W@
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<4 Create Permit X

Title*

Employee*®

-- Select Employee - A

Full MName

Company Branch

— Company — - — Branch — -

Department Designation

Permit Type (PT)* Date*

]

-- Select Permit Type -- v

Letter (Attachment)

00

Permit Type
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Permit Type (PT)*

-- Select Permit Type -- -

-- Select Permit Type --

Comp Off

Early checkout

Late Check-in

Late Check-in & Late Checkout

Late Checkout

Employee Leaves and Vacations

B Employee Leaves & Vacations

Q Search Here -
Employee Company Department

~ Select Employee — - ~—Select Company — - — Select Department — -
Re Joining Date Leave Date From Leave Date To Designation Leave Types

Date To — Select Designation — - — Select Leave Types — - e

£2 Employee Leaves & Vacations
Py ~ Select Export Type -
USE THIS FORM TO CREATE

SNO  EMPID FULL NAME compaNy DEPARTMENT REFERANCE  LEAVETYPES  LEAVETAKEN LETTER AIR TICKET COST LEAVEFROM LEAVETILL ~TRAVEL FROM TRAVELTILL REJOINING INFO  Ad
1 374 Fahmi Ghlissi m RTACIS V14333 Annualleave  30Days & 0.00 10072025 weosz02s QO ¢
2 801 Zaid Waleed Shawgi Alloush m Fleet Sales Lv-14332  Annualleave  13Days & 0.00 12072025 207205 0 ¢
3 381 Shaeema Abdul Ghafoor Baloch m Etraffic Lv-14331  Annual leave 2Days & 0.00 0507.2025 0607205 QO ¢
a 852 Afsal Ertapurath Ashraf Etapurath m Finance Lv14330  Annualleave  15Days & 0.00 1072025 012025 11072025 25-07-2025 0 =
5 028 Amin R A. Al Ghoul m Operations Lv-14329  Sick Leave 3Days A 0.00 oe07.2025 60720 QO ¢

Click on Plus Icon

Al Mutakamela Vehicle Testing and Registration Centre




Title*

Company

— Select Company —

Department

Opening Leave Days

(Leave balance carry forwarded)

Leave Type*

-- Select Leave Type -

Sick Leave Paid Bal (zo23)

Maternity Paid Bal (zoz5)

Leave Date From

Re-joining Date After Leave

<+ Create Employee Leaves & Vacations

Employee*
-- Select Employee — -
Branch
A4 — Branch — -
Designation
Lapse Leave Taken Leave Balance
(Days) {Days) (Days)
0 0 0
Multiple Leave ? Leave With Air Ticket
-
Sick Leave Half Paid Bal (2025) Sick Leave Unpaid Bal (z025)
0 0
Maternity Half Paid Bal (2023 Parental Leave Bal (z0z5)
0 0
Leave Date Till 0 Days
Letter (Attachment)

:
00

Employee Leaves Lapse
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B Employee Leave Lapses

Q search Here -

Employee

~ Select Employee — - e

£= Employee Leave Lapses o
1 593 Sohidul Islam Helal Uddin m Mobile Testing & DM Service 60.00 0.00 2.50 2026-10-19 60.00 o =z W
2 549 Sajani Gurung m MEP, Maintenance & HSE 60.00 0.00 2.50 2026-08-24 60.00 o [l |
3 312 Ezekiel Ehianugor m MEP, Maintenance & HSE 60.00 0.00 2.50 2025-11-17 60.00 o =z W
Click on Plus icon to add Employee Leave Lapses
g
<+ Create Employee Leave Lapses
Employee* Full Name
-- Select Employee — v
Company Branch
-- Select Company — A -- Branch --
Department Designation

Opening Leave Days

Current Leave Balance (Days)

Leave Taken (Days)

Leave Lapse (No. Days)

Leave Lapse Due By

Leave Balance After Lapse (Mo. Days)

Employee Bank & WPS Details
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B Employee Bank & WPS Details

Q search Here

Employee Company Department
~ ~ Select Company — - ~ Select Department — -
Bank Name IBAN BANK A/C NO. MOL Person No.
— Select Bank Name — -
WPS Status WPS Process Company Employment Status
— Select WPS Status — - ~ Select WPS Process - ct Employmen -

Employee Bank & WPS Details

~Select Export Type ~ - ° °
THIS FORM TO CREATE

sNo  EmP D FULL NAME compaNy DEPARTMENT 5.P.MODE BANK NAME BANK A/C NO Ban AGENT BANK RTN CODE  WPS STATUS  LABOUR PERSONA
1 990 Esraa Jassim Abdulaziz Ishag m Erraffic Cash - - - WPS INACTIVE
| 2 oso Anmed Hussin Abdulrahman Daals Aden @ Exrsffic Cash = - B Wes INACTIE

Add Employee Bank and WPS
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<+ Create Employee Bank & WPS Details

Employee* Full Mame
-- Select Employee — hd
Company Branch
— Select Company — A — Branch -
Department Designation
Salary Payment Mode* MOL Person No.
-- Select Salary Payment Mode -- b
WPS DETAILS
Wps Status

WPS Active WPS Inactive

Bank Name* Bank A/c No*
-- Select Bank Name -- b
IBAN* Agent Bank RTM Code*
Salary Category WPS Process Company®
-- Select Salary Category -- A -- Select WPS Process Company —
Labour Personal Code Line Of Business

-- Select Line Of Business --

Search
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B Employee Bank & WPS Details

Q search Here

Employee Company Department

— Select Employee — - — Select Company — - — Select Department — -
Bank Name IBAN BANK A/C NO. MOL Person No.

— Select Bank Name — -
WP Status WPS Process Company Employment Status

— Select WPS Status — - — Select WPS Process - — Select Employment - °

Employee Bulk Shift

B Employee Daily Bulk Shift

Q search Here °

Date

£= Employee Daily Bulk Shift

USE THIS FORM TO MANAGE

SN0 oaTe EMPLOVEE COUNT cReATED BY AcTion
1 10-07-2025 Thu 1 HR Assistant (1004) BW
2 10-07-2025 Thu 201 ERP (Background Process) B
Add
r
X Import Daily Bulk Shift X
i@ Start Date* @ End Date*
- - . R .
Start Date ] End Date ]
- Select Timing Setup - A
Employee* (Selected Employees Only)
- Select Employees — -
. V]
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Employee Official Document

Official Documents

Q Search Here

Employee

— Select Ei

ployee —
Current Visa No. Current Visa Expiry

Emirates ID Expiry MOL Work Permit No.

Documents

— Select Documents —

MOL Personal No.

Ccompany

— Select Company —

Passport No.

Labour ID Expiry

CID Certificate Expiry

Department
- ~ Select Department — -
Passport Expiry Emirates ID
Employment Status
Employment -
Document Status
All ~

Official Documents
THIS FORM TO CREATE

sNo  emr D FULL NAME compaNY DEPARTMENT CURRENT VisA NO.
1 e Esraa Jassim Abdulaziz Ishag m Etraffic
| 2 o8 Ahmed Hussin Abdulrahman Dasla Aden o Exraffic

Add Offical Document

CURRENT VISA EXPIRY

PASSPORT NO

AAD379166

ARD807611

PASSPORT EXPIRY

~ Select Export Type ~

-0 O

EMIRATES ID EMIRATES ID EXPIRY MOL WORK PERMIT NO.  MOL

28-12-2028 784-1995-3242190-8 30-08-2026

30-01-2035 784-1087-0271485-2 31-07-2032
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s -
+ Create Official Documents
Employes* Full Mame
-- Select Employes — -
Company Branch
— Select Company — - — Branch — -
Department Designation
Joining Visa Type* Joining Visa Expiry*
-- Select Joining Visa Typs — -
DOCUMENT DETAILS
Passport Mo.® Passport Expiry®
Current Visa No.# Current Visa Expiry#
Emirates ID# Emirates Expiry*®
CID Certificate Expiry Labowr Expiry
MOL Weork Permit Mo. MOL Person MNo.
DOCUMENT UPLOADS
Passport® Visa¥®
[ ] B Browse ki [ Browse
Emirates ID# Labowr Card
[ ] B Browse ] B Browse
CID Certificate Driving License
[ ] K Browse k | Browse
Al Mutakamela Vehicle Testing and Registration Centre




Employee Education and Work Experience

¥ Education & Work Experience

Q search Here

Employee
~ Select Employee
Highest Education

- Highest Education -

Company

4

~ Select Gompany —

Last Working Company

‘

Department

— Select Department — -

Total Work Experience

12 Education & Work Experience
USE THIS FoRM To cREATE

N0 Ewe 1D FULL NAME compaNy DEPARTMENT DESIGNATION HIGHEST EDUCATION LAST WOKRING COMPANY  TOTAL WORKING EXPERIANCE  INFO ACTION
1 990 Esraa Jassim Abdulaziz Ishag o Etraffic Trainee customer care Bachelor Degree B 000 (1] 8
2 o9 Anmed Husain Abduiranman Dezla Aden o Ewamc Trainee customer care Bachelor Degree: - 000 0 zw
3 087 Nada Mamdouh Abdelaziz Habaza [z ] Erraffic Trainee customer care Bachelor Degree. - 000 (1] L]
1 985 Saimon David o RTacs Trainee Inspector Bachelor Degree - 000 [} zw
5 985 Mahmoud Syed Ahmed Mohamed Snasha o Quaiiy Qualiy supervisor Bachelor Degree - 00 1] 8
< Create Education & Work Experience x
Employee* Full Name
- Select Employee - Fu
Company Branch
- Select Company - - Branch — -
Department Designation

Highest Education®

- Select Highest Education -

# Training Certificate

COMPANY

X Education

EDUCATION LEVEL

- Select Education Level — Un

& Work Experience

COMPANY

UNIVERSITY/BOARD

DESIGNATION

CERTIFICATE NAME

FROM

SUBJECT

YEAR PASSOUT

- Select Year Passout -

TILL

REASON FOR EXITING THE COMPANY

ATTACHMENT

@ o

PERCENTAGE/GRADE ATTACHMENT

@ o

ACTION

Total Experience (Years) 0

ATTACHMENT

@ o

ACTION

Q0
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Employee Interview and Probation

£ Employee Interview & Probation Score

Q, search Here
Employee Company

- Select Employes - ~ Select Company —

Interview Score Probation Score

Department

— Select Department —

= Employee Interview & Probation Score

: 90 S [n
2 989 Ahmed Husain Abdulrahman Daala Aden m
s o e oot bl Habee o

Click on the Plus Icon to add the Interview and probation score

PROBATION SCORE InFo

DEPARTMENT DESIGNATION NTERVIEW SCOR:
Ewraffic Trainee customer care
Exrafic Trainee customer care
Exraffic Trainee customer care

-
<+ Create Employee Interview & Probation Score
Employee* Full Name
— Select Employee — - F e
Company Branch
— Select Company — - — Branch — -
Department Designation
Reporting To Interview score (Tests/evaluation)*
— Select Reporting To — - erview s Tests/eva
Interview comments
4" Offer Letter Under Taking Form
b ] I e § Up :
d

SEARCH

&3 Employee Interview & Probation Score

Q search Here

Employee Company
— Select Employee —

Interview Score Probation Score

— Select Company

Department

— Select Department
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Employee Promotion

2 Employee Promotions

Q search Here
Company

— Select Emplayee -
Salary Increment

Reference No.

Emplayee
- Select Company

Department

Effect Date

8 Employee Promotions

2 908 Abdut

< Create Employee Promotion

Employee*

-- Select Employes —

Company

- Select Company —

Department

Basic Salary®

0
Total salary
0
Details

Promotion (Attachment)

E

Inspector

Inspeciar

Full Name

Branch

- - Branch -

Designation

Effect Date*

Level*

- Select Level --

(o Jo
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Employee Demotion

w1 Employee Demotions

Q Search Here

Employee Company Department
~ Select Employee - — Select Company — - ~ Select Department - ~
Reference No. Salary Decrement Effect Date
Employee Demotions °
USE THIS FORM TO CREATE
swo ewe 1o FULL NAME company oEPARTMENT DEsiGNATION oEmoTION REFERENCE NO SALARY DECREMENT (AMOUNT) erFecT DATE staTus
1 046 Abdelrahman Ahmad Abde! Latif Alkiswani o Fleet Sales Indoor Sales Executive N DM-100001 1000.00 01-05-2025 vPoATED

ADD
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|
<+ Create Employee Demotion
Employee* Full Mame
- Select Employee — -
Company Branch
— Select Company — - — Branch - -
Department Designation
Salary Decrement (Amount)* Effect Date®
Basic Salary* Level*
- Select Level - A
Total Salary
0
Details
s
Demotion (Attachment)
i

Employee Designation Promotion
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122 Employee Designation Promotions

Q Search Here

Employee Company Department
— Select Employee — - — Select Company — - — Select Department — -

Promated Designation Reference No. Effect Date

— Select Designation — - o

= Employee Designation Promotions °

USE THIS FORM TO CREATE

s.NO EMP ID FULL NAME company DEPARTMENT PROMOTED DESIGNATION PROMOTION REFERENCE NO. EFFECT DATE sTATUS INFO  ACTION

No records found !

ADD
F a

<+ Create Employee Designation Promotion :
Employee* Full Name
- Select Employee — -
Company Branch
— Select Company — A — Branch — -
Department Designation
Promoted Designation® Effect Date*
- Select Promoted Designation — bt
Details
“
Promotion (Attachment)
~
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Employee Transfer

Employee Transfers

Q search Here -
Employee Company Department
— Select Employee — v — Select Company — - — Select Department — -
Reference No. Transfer Company Transfer Department Transfer Date
= Employee Transfers
No records found !
- y
<+ Create Employee Transfer X
Employee* Full Name
-- Select Employee - A F ame
Company Branch
— Select Company — A — Branch — A
Department Designation
Transfer Company* Transfer Department*
Transfer Date® Reporting To
Transfer Date - Select Reporting To - -
%

00
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Employee Fines and Advances

122 Employee Fines & Advances

Q, Search Here -
Employee Company Department Payment Type
— Select Employees — - — Select Co - — Select Department — - — Select Payment Type — -
Reference No. Fine Amount Issue Date Affected Month

Employee Fines & Advances ° °
SETHIS FORM TO CREATE

S.NO  REFERENCE NO. EMP ID FULL NAME COMPANY TYPE FINE/ADVANCE NAME  FINE/ADVANCE AMOUNT REASON FINE/ADVANCE  AFFECTED MONTH  STATUS  ISSUEDATE INFO ACTION

L) June 2025 arrovin | 20250616 @) @ W

1 FN-100795 4 Mohamad Jehad Al Samir m FINE  CASE NUMBER 2764/2024. 500.00 @ & June 2025 o0 | 20250523 @) W

2 FN-100794 907 Hasan Meentharakal Abdul Azeez m FINE Due Warning 67.00

ADD
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<+ Create Employee Fine

Employee*

-- Select Employee —

Company

— Select Company —

Department

Payment Type *

-- Select Payment Type --

Reason

Fine/Advance (Attachment)

Issue Date®

Full Name
- F ame
Branch
- — Branch — -
Designation
Fine/Advance Name
Affected Month*
- Af t
“

rowse

00

Employee GPSSA

&0 Employee GPSSA

Q Search Here

Employee Company Department
~ Select Employees - - - -

Reference No. Amount Issue Date Affected Month

2 Employee GPSSA °

USE THIS FORM TO CREATE

SNO  REFERENCENO cur o FuLL NAME company NAmE AmouNT ReAsON DocumenT AFFECTED MONTH STATUS  ISSUEDATE INFO  ACTION
1 GPS5A-100199 963 Jaber Mohamed Ahmed Salem Alsalmi m GPSSA 550.00 @ & December 2025 APPROVED 2025-04-28 ° 8 |
2 GPSSA-100198 %63 Jaber Mohamed Ahmed Salem Alsalmi o GPssA 550.00 [ revson ) N November 2025 wmows ) 20250422 @ B W
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ADD
e
<+ Create Employee GPSSA X
Employees™®

-

— Select Employees —

Amount * Issue Date*

Document (Attachment)

i Upload file

Employee Payment

=2 Employee Payments

Q, Search Here
Employee Company Department
— Select Employee - - — Select Company - — Solect Department -
Payment Type Issue Date Affected Month Amount

Reference No,

~ Select Payment Type —

= Employee Payments
STATUS ISSUE DATE INFO  ACTION

USE THIS FORM TO CREATE

COMPANY PAYMENT TYPE AMOUNT REASON ATTACHMENT AFFECTED MONTH

Y - T

0.7 Salary

@
m 0T Salary 1575.00 @ & June 2025 APPROVED

AFEROVED 050630 @ Z W

050630 @ W

1 EP-100374 919 Muhammad Ayaz Khan

2 EP-100373 961 Husenbadshaha Naik Abdulla
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ADD

<+ Create Employee Payment
Employee* Full Name
- Select Employee — -
Company Branch
— Select Company — - — Branch —
Department Designation
Payment Type * Amount *
Select Payment Type —- -
Issue Date*® Affected Month (Payroll)*
Reason
Payment (Attachment)
~
b

Employee Commission

Al Mutakamela Vehicle Testing and Registration Centre
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22 Employee Commissions

Q search Here
Employee Company Department
— Select Employee — - — Select Company — - — Select Department -
Reference No. Issue Date Affected Month Amount
£Z Employee Commissions
1 7019 Ahamed Sheik Hamthan Ahamed Ameen m 185.00 & October 2025 EC-100089 'APPROVED 2025-01-02 ° [cal |
2 7017 Usman Asghar Muhammad Asghar m 185.00 & October 2025 EC-100088 APPROVED 2025-01-02 o cam |
-
<+ Create Employee Commission :
Employee* Full Mame
-- Select Employee — - Full Name
Company Branch
— Select Company — - — Branch — -
Department Designation
Amount * Issue Date™ Affected Month (Payroll)*
Reason

o
b

Commission (Attachment)
wse

i

o Yo
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Employee Warning

A Employee Warnings

Q Search Here

Employee

- Select Employee —

Reference No.

Company
— Select Company —
Warning Type

— Select Warning Type —

Department

- — Select Department

Issue Date

use
SN

1

2

AD

Employee Warnings

THIS FORM TO CREATE

o REFERENCE NO EMP ID FULL NAME
EW-100084 789 Usman Ali Mahmood Khan
EW-100083 891 Karem Sameer Hazouri

D

<+ Create Employee Warning

Employee*

-- Select Employee —

Company

— Select Company —

Department

Warning Types *

-- Select Warning Type -

Reason

Warning Letter (Attachment)

company WARNING TYPE
m Second Warning

First Warning

1SSUE DATE

05-07-2025

02-07-2025

Full Name

Branch

- Branch —

Designation

Issue Date*

REASON

extend his vacation without HR approval

bad action

ATTACHMENT

~

Log

—

o R
o R

00
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Customer Fines

B Customer Fines

Q Search Here

Reference No Customer Name Plate No. Chassis No.

Phone Email Date Fine Amount

£Z Customer Fines °

USE THIS FORM TO CREATE

SNO  REFERENCE NO CUSTOMER NAME PHONE AL PLATENO. CHASSISNO.  DATE  FINEAMOUNT  REASON  ATTACHMENT  STATUS INFO  ACTION
1 CF-100075 Arsian Amjad Hussain 0508735003 ianfar_sade@yahoo.com = - 10-05-2025 500.00 = ® e @ BT W
2 CF-100074 Qussai Abdulrazzak Almohammad Albari 0522766799 Queay72719@gmail.com - - 00-05-2025 500.00 @ & v @ BmEZW
3 CF100073 syad kazim ali shah syed / hakam motors fzco 0589896463 hakammotrs@hotmail.com o = 07-05-2025 500.00 [ rcson ] N e @ mEw

ADD

<+ Create Customer Fine X

Customer Name*

Phone No. Email*

Plate No. Chassis No.

Letter (Attachment)
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Employee Specia

Q search Here

| deduction

KB Special Employee Deduction

2= Admin (3)

Employee Department
— Select Employse — - — Select Department — -
Year Month
— Select Year - - — Select Month — - o
£E Special Employee Deduction
1 $D-10030 2025 December o 135 o 4 |
2 SD-10029 2025 November 0 15 ° N |
3 SD-10028 2025 October 0 15 ° =z W
4 sD-10027 2025 September 0 15 ° Z W
r
<+ Create Special Deduction
Year® Month*
-- Select Year - - -- Select Month -- b
Description
e
Applicable Employees @@ List Employees List Departments

= Al Mutakamela 3 (0)

2= Car Control

(0)

2= Car Control

02 (0)

Q0
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Notification Manager

&4 Notification Manager

otification Manager
USE THIS FORM TO CREATE

1 HR Assistant 1002 Employee Request Notifications Ivs.docs@almutakamela.ae o acTvE w
2 HR 1001 Employee Request Notifications hr@almutakamela.ae 0 e il
3 HR 1001 Probation Period Completed Notifications hr@almutakamela.ae o ACTIVE | ]
4 HR Assistant 1002 Probation Period Completed Notifications Ivs.docs@almutakamela.ae o ACTIVE L ]
5 HR Assistant 1002 Visa Expiry Notifications Ivs.docs@almutakamela.ae (1] A w
6 HR 1001 Visa Expiry Notifications hr@almutakamela.ae [i] ACTVE w
7 Hany Mohamed Abdel Aal Mohamed 800 Visa Expiry Notifications pro@almutakamela.ae o AcTvE w
4 Create Notification Master *
Notification Type*
- Select Motification Type - A
MNotify Employees*
- Select Users — -

Employee Appraisal

B Employee Appraisal

Q Search Here -
Appraisal Date* Select Employee Select Year
A - Select Year -
mployee Appraisal Info °
USE THIS FORM TO CREATE
ske EMPLOYEE ENTRY DATE YEAR RATING AVERAGE score AcTION
1 Shamnad Kalluvalappil Muhammedali 2025.01-04 2024 Very Good a1a 58.0/70.0 e
2 Ammar Yaser Qasem Barahmeh 2025-01-02 2024 Good 3.07 43.0/70.0 e
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ADD

B Employee Appraisal

+ Create Employee Appraisal

Appraisal Date* Select Employee Select Year
Eno Select Employee - 2020 -
+ Employee Appraisal Recommendation
Additional Training* Promotion* Bonus*
y p y
sre m DESCRIPTION Review
Work Achievements Level of achievement and meeting defined goals.
1 . N -
Idan cilam Sasal Y ety Ja) g e o .
Efficiency and Productivity
‘ Ly g selis) o o
S Palicy Compliance Adherence to work hours, instructions, and internal regulations.
gy 7 F00 ) i laglaill g ) gally 2 ) st o e
Compliance with RTA Rules Adherence to the laws and regulations set by the aut
N Bl gallg 30 A gl s ) eilgllg gt Al ) VY 52 5 e
Teamwork and Collaboration Ability to collaborate with colleagues and work in a team spiric.
5 N ; . B 5 ents
Sl g Jaslly e3lagll g el I S olaall Juallg o
. Customer Satisfaction Customer ratings and satisfaction with the service provided by the employee.
#3Laall Lz, i gl g aiall Aashl) g bl s edandl o e
B Initiative and Creativity Level of innovation and proposing new solutions to improve performance.
£y 5l 1Y) acadt syl Jolal) ¢l g SN 5 s o e
B Self-Development Efforts to continuously develop skills and knowledge.
- . - ; - ) H
A gk i Jy T pllg 5 gl gl e
. KPI Compliance Commitment to completing transactions on time.
¢ 11 i pas 2l ENIKPL ssaall Bl (3 ALlaad st Y, ° e
Stress Management Ability to work effectively under pressure.
o Ll s ol B s it Al Jaall e 50 5
. Flexibility and Adaptability Ability o adapt to changes and new developments,
Qg dig ) ShiyTellg AT g A e 50 >
Use of Technology Skills in sing required systems and technical tools.
2 L sl plassd Iglial) LG g g BB a8 2 g 5
Effective Communication Ability to communicate clearly and effectively with colleagues and customers.
13 N : . e 5
Jadll Jual £3anllg e3agll o Alladg ¢ udn g ol ) o 5,000
. Time Management Skill in organizing time and setting priorities.
3 5 LGy it 3 BE S H nents
ags S ity Bl S S e
Summary
Average Total 7
Score 70
Average 500
Final Rating Excellent

Employee Document

B Employee Documents

oo

Q search Here

Employees Company Branch Department
~ Select Empioyee — - ~ Select Company — - — Select Branch — - — Select Department — - o

= Employee Documents

USE THIS FORM TO UPLOAD

SNO REFERENCENO.  AVATAR £ue 10 FuLL NAvE cost cenTeR ATTACHMENTS satus ko AcTion
¢ owm () = PR 2 ED © <1

Showing 1to 1 of 1 entry
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ADD

+ Upload Employee Documents X
Employee® Full Name
-- Select Employes - - Full Name
Company Branch
— Select Company — - — Branch — -
Department Designation

UPLOAD DOCUMENTS

DOCUMENT NAME ATTACHMENT ACTION

Q00

HR Request
Employee Request

It is employee request view the HR will be able to approve or reject application with the reason

| Requests from Employees to HR

Q search Here =
Employees Request ID Date From Date To
~ Select Employee — -
Request Types Manager Approval Status HR Approval Status Marked Status
— Select Request - —Select Approval Status - — Select Approval Status - ~ Select Marked Status — v o

2 Employee Requests
USE THIS LIST T0 MANAGE

MARK SNO REQUESTID M ID FULL NAME REQUEST TYPE DATEFROM  DATETO LATE/MISS PUNCH DATE REQ.REASON  MANAGERSTATUS  MRSTATUS  LETTER  MEDICAL INFO ACTION
1 RQ0s802 619 Mana Saadi Voussef Knziil Leave / Permit Request On Duty B - 08072025 (£ary heckersts @ [ oo ] Penomc PenomG ® ® o B
- P —— Leove reuest osorzors  osanams e B e R OR O N
5 nquoso s R ——— Leave Request ceoraoas  oaorams D we R OR O 8

HR Reporting

Daily Attendance

Al Mutakamela Vehicle Testing and Registration Centre




12 Employee Daily Attendance Report 0 - -0 -

Employee Branch
X Syed Muhammad Al Sayed Tayyab Safjad Kazmi (936) x~ — Select Branches — -
Start Date End Date Line Of Business / Cost Center Shife
2025-06-25 2025-07-11 — Select Line OF - — Select Shift — -
Is Currenty Active Time In Time Out Late Eary Leave Miss Pun Abser: Unpaid Permic Agply o o
Leave /Vacation No Shift Assigned
Details -
EMPLOYEE DAILY ATTENDANCE DETAILS: REPORT DETAILS:
From: 25.06.2025, To : 11-07-2025 Total Deduction: 0.00 AED
PiPresent A:Absent PH:PuDiicHoliday OFF:OffDay Total Rows: 17
CO:Comp O ECO: Early checkout LCI: Late Checkin Ceck In Grace Period - 15.00
LOIC: Late Checkin & Late Checkout LCO': Late Checkout MP 2 Miss Punch Check Out Grace Period 0,00
AL:Annual leave BL Leave COF:C or ow Actendance Policy: | I
HJL:HajLeave ML: Maternity Leave NS National service PL: Parental Leave
SL:SickLeave UP: UnpaidLeave
Report Generated Time : 11/07/2025 11:23 am
SNo Date DayType EmpID FullName e Active e Timeln  TimeOut [ EarlyLaave e Seatus [r— Short OverTime | Deduction
1 11072025 Fri Working Day 936 Syed Munammad Ali Sayed s 1:00 AM to Z:00 PM (11:00AM 70 Pa) - 000 000 000 @00 a0 o0
2 10072025 Tha  Working Day 536 Syed Muhammad Al Sayed .. s 100AM O TO0PM (11soAM To0PM)  T054AM  7O5PM 000 000 . 081200 @00 001200 0%
3 03072025 Wed  Working Day 36 Syed Muhammad Al Sayed .. Qs 100 AM 0 ZOOPM (1rsomu Tooem)  TTOSAM  721PM 000500 000 3 0 001600 00

Monthly Attendance Sheet

15 Employee Monthly Attendance Report Q i -Q -
Employee Branch Line Of Business
X Syed Muhammad Al Sayed Tayyab Sajad Kz P — Select Branches — - — Select Line Of -
Year Month Tz Shift Department Employment Status Deduction Rule
2025 - July - — Select Shift — - — Select Department — - Is Currently Active Apply
Type E=
Time n Lae () Earyleave || MisPunch (| Absen | Unpaid || Permt || Lesve/Vecaton || NoShifAssgned o o
Details ~
EMPLOYEE MONTHLY ATTENDANCE DETAILS: REPORT DETAILS:
Year: 2025, Month - July Total Deduction: 0.00 AED
A:Absen: PH : Public Holiday OFF: OFf Day Total Salary: 5,000.00 AED
CO: Comp OFf ECO: Early checkout LCl Late Checkin Grand Total: 5,000.00 AED
LCIC: Late Checkin & Late Checkout LCO s Late Checkout MP : Miss Punch Total Rows <1
AL:Annualleave BL: 2ve COF: Compe ow: CheckIn Grace Period :15.00
HIL:Haj Leave ML: Maternity Leave NS : National senvice PL: Parental Leave Check Out Grace Period :0.00
SL:SickLeave UP:UnpaidLeave Acendance Policy: | 1
Report Generated Time : 11/07/2025 11226 am

046AM | 10G:49AM | 11:02AM | 11:03AM | 10:55AM 0S5AM | 1111AM | 1105AM | 10:54AM
9% Syed Muhammad Al Sayed Tay. or

TIPM | 723PM | TO7PM | TSPM | 7:04PM TABPM | TOGPM | T21PM | 706PM AN R i :

Total (AED)

Grand Total (AED)

Employee Payroll Report
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1= Employee Payroll (Till 25th) Report

Employee

X Syed Muhammad Al Sayed Tayyab Sajjad Kazmi (936)

Line Of Business / Cost Center

Branch

— Select Branches —

o

~Select Export—

-Q -

Year Month Employment Status Deduction Rule TiN@ Prev Deduction @
— Select Line OF - 2025 - June - s Currencly Active haply Tl 25 - After 25 - o o
Details -~
EMPLOYEE PAYROLL DETAILS: REPORT DETAILS:
Year : 2025, Month : June Total Basic Salary: 3.000.00 AED
Report Generated Time : 11/07/2025 11:28 am Total Gross Salary: 5.000.00 AED
Total Deduction: 49.31 AED
Total Payable Salary: 4.950.69 AED
Tors! Rons: 1
SN0 EmpD Empioyee Desinaton | GaskcSaary  Alowanceonsairy  GrosSary | ToiDays  WerkngDaye  ToralAment ToNADay AL COF OW ML ML NS P S UP  Ad: Opemtoms (Coffesfon Fines GISSA Others  LatsDeductin AbsentDed
T 9% SyedMuhammed AiSayed.. [TAssnt | 3,000.00 200000 S0 | 25 =06 o10 os © o o o o0 o © 0 o 8o - 0 om - P 000
‘Grand Total (AED) 3.000. H

Late Daduction  Absent Deduction  UP Days Deduction

0.00 0.00 0.00

Sick Leave Deduction

Maternity Leave Deduction

0.00

Parental Leave Deduction

Total Deductions.

Arrears Others (RTA KPI)

Employee Payslip sent Report

= Employee Payslip Sent Report

Created By

0.00

Bonuses Total  NetSalaryPayable  Bank Acc.
0.00

0.00

495069

@

—~ Select Export— - ° -
Details -
EMPLOYEE PAYSLIP DETAILS: REPORT DETAILS:
Report Generated Time : 11/07/2025 11:31 am
No records found

Employee Payroll Till 25t

= Employee Payroll (Till 25th) Report

Employee

X Anas Kunnathiyi (104)

Branch

x>
Line Of Business / Cost Center Year Month

- 2023 - March -
Details
EMPLOYEE PAYROLL DETAILS:

Year: 2023, Month : March

Repart Generated Time : 03/01/2025 05:39 pm

1m

Anss Kunnathiyil

GrossSalary  TowmlDays  Warking Days

Brand

Employment Status

s Currenty Active

Deduction Rule Tie

Anly Til25

0

~ Select Export— a

Prev Deduction @

After 25 -

-0
00

REPORT DETAILS:

Total Basic Salary: 5.500.00 AED
Total Gross Salary: 8,500.00 AED
Total Deduction: 1,151.04 AED
Total Payable Salary: 0.00 AED
Toral Rows : 1

ITSpecialist 550000

300000

Grand Tetal (AED)

5500.00 3,000.00

Al Mutakamela Vehicle Testing and Registration Centre




2 Employee Payroll (Till 25th) Report e ~Select Ex.. ¥ ° -~

Employee

Branch

X Anas Kunnathiyil (104) x v - Select Branches —

-
Line Of Business / Cost Year Month Employment Status  Deduction Rule Till @
Center . | -
2022w March ¥ = Lurrently PPY Till2s -
- Select Line Of - Active

Prev Deduction @ m
. 00

Details ~
EMPLOYEE PAYROLL DETAILS: REPORT DETAILS:
Year : 2023, Month : March Total Basic Salary: 5,500.00 AED
Total Gross Salary: 8,500.00 AED
Total Deduction: 1,151.04 AED
Total Payable Salary: 0.00 AED

Report Generated Time : 03/01/2025 05:39 pm

Total Rows : 1

Designation Basic Salary Allowance on salary

Gross Salary Total Days ‘Working Days Total Absent

1 104 Anas Kunnathiyil IT Specialist 5,500.00 3,000.00 8,500.00 25 13

Grand Total (AED)

Employee Request Aging Report

= Employee Request Aging Report

Employees

Request ID

Date From Date To
X Syed Muhammad All Sayed Tayyab Sajjad Kazmi (936) D

Request Types Request Date Manager Approval Status HR Approval Status Marked Status

- Select Marked Ststus — - o °

~ Select Request - Request Date

= Select Approval Status - -

- Select Approval Status — -
Details -
EMPLOYEE REQUEST AGING DETAILS: REPORT DETAILS:
From:- Totsl Rows 4
To--
Report Generated Time : 11/07/2025 11:33 am
SNo  Mak  RequeDms  ReuewD  Employseld Futlhame. [—— Dasfom  DaeT  Reg.Ressan Manger [ —— AopoalAc (R ManagerSaws  HRswus
1 nos2s  AQ1osss 96 SyedMuhammad AliSayed Tayyab Sajad Kazmi Leave / Permit Request0n Disy €  vousaAkmouy @) 4Dms20bIMm  SDmsIHaMnzesec | A s
2 aoimss  RQosors 96 SyedMunammac AliSayed Tayyab Sajad Kazmi  Bank Alc Change Request E - CD  woussa arnoury s 0sec SMinssac . )
3 2012008 RQ04208 96 SyedMuhammad AliSayed Tayyab Sojad Kazmi.Leave  Permit RequestOn Duty @D  Mousss Alhoury (87) 2Deys22He 46NN Sec  IDays 20 HrSTMinT7Sec (B e
. Govzzs  Rqaan 96 SyedMuhammad AliSayed Tayyab Sajad Kazmi Leave / Permit Request0n Disy @D  Moussa Aknoury (887) 15Days 22 Hr-4 Min3Sec 20 Days 15 Hr 24 Min 40 sec | (1 M

Summary

Al Mutakamela Vehicle Testing and Registration Centre




View

B Employee Request Info

EMPLOYEE DETAILS

Employee

Jaffer KV (689)

Company Branch
Department Designation
IT IT Specialist

REQUEST DETAILS

Request Type (RT)
Shift Change Request

Employee
Timing Setup

10 AM - 7 PM (Sun Off)

Effect From Effect To

2024-12-15 2024-12-31

L[

Employee

Timing Setup
10 AM - 7 PM (Sat Off) (F-3-9)

Effect From Effect To

2024-12-14 2024-12-31

L [8

Note / Reason

sdfsdfdsf

Al Mutakamela Vehicle Testing and Registration Centre

ut

[




Staff Administrator

2 Staff Administrator v

as Administrator v

P Employee Timing Settings

P Employees In Shift

b Leaves & Vacations

P Customer Fines

P Employee Appraisal

£ Requests

B Reporting

HR Employee Timing Settings

& HR Employee Timing Settings

£Z HR Employee Timing Settings Status:

USE THIS FORM TO CREATE

S.NO TIMING SETUP EFFECT FROM EMPLOYEE COUNT WORK HOURS STATUS
1 2:45 PM to 11:00 PM 01-07-2025 55
2 6:45 AM to 3:15 PM, Friday 6:45 to 12:00 PM 01-07-2025

3 12:00 PM to 8:00 PM, Friday 3:00 PM to 11:00 PM 01-06-2025

4 7:30 AM to 7:30 PM

Employee Timing Settin

- Add
- Edit
- View

Al Mutakamela Vehicle Testing and Registration Centre

ACTION

w
[ [}




- Delete
- Status (Active/De-active)

ADD

=+ Create Employee Timing

Title*

Effect From

© Time Settings

WEEK DAY WEEK OFF TIME FROM TIME TO 'WORK HOURS
Monday 10:00 AM 7:00 PM 9.00
Tuesday 10:00 AM 7:00 PM 9.00
Wednesday 10:00 AM 7:00 PM 9.00
Thursday 10:00 AM 7:00 PM 9.00
Friday 10:00 AM 7:00 PM 9.00
Saturday 10:00 AM 7:00 PM 9.00
Sunday 10:00 AM 7:00 PM 9.00

00

Edit Shifting Timing

Al Mutakamela Vehicle Testing and Registration Centre




[# Edit Employee Timing

Title*

7:00 AM to 11:00 AM

Effect From

- 2025-05-01

© Time Settings

WEEK DAY WEEK OFF TIME FROM TIME TO WORK HOURS
Monday 7:00 AM 11:00 AM 0 4.00
Tuesday 7:00 AM 11:00 AM 0 4.00
‘Wednesday 7:00 AM 11:00 AM [ ] 4.00
Thursday 7:00 AM 11:00 AM 0 4.00
Friday 7:00 AM 11:00 AM 0 4.00
Saturday 7:00 AM 11:00 AM 0 4.00
Sunday - (L] 0.00
00
| N
View Shift Timing
-
@ Employee Timing Shift Info X
Title
2:45 PM to 11:00 PM
Effect From
2025-07-01
© Time Settings
WEEK DAY WEEK OFF TIME FROM TIME TO WORK HOURS
Monday ° 2:45 PM 11:00 PM 8.15
Tuesday ° 2:45PM 11:00 PM 8.15
Wednesday ° 2:45PM 11:00 PM 8.15
Thursday ° 2:45PM 11:00 PM 8.15
Friday ° 2:45 PM 11:00 PM 8.15
Saturday ° 2:45 PM 11:00 PM 8.15
Sunday e (NONE) (NONE) 0.00

HR Employee In Shift

Shift assign to an Employee or more than one employee

Al Mutakamela Vehicle Testing and Registration Centre




E HR Employees In Shift

Q search Here

Employee

— Select Employees —

Effect From Effect To

| ]

Timing Setup

- — Select Timing Setup

£Z HR Employees In Shift
USE THIS FORM TO CREATE

S.NO EMPLOYEE SHIFT COUNT CURRENT SHIFT EFFECT FROM EFFECT TO ACTION
No records found !
ADD
2
+ Assign Employee Into Shift X
Employee*
- Select Employees — -
Timing Setup*
-- Select Timing Setup -- -
il Effect From* il Effect To*
Effect F & Effect T &
B

Employee Leaves and Vacation by Staff Administrator/Manager

Manager will be able to create employee leaves and vacation

Al Mutakamela Vehicle Testing and Registration Centre




E Employee Leaves & Vacations

Q, Search Here

Employee Company Department
( -- Select Employee - v) - Select Company -- v - Select Department — v
Re Joining Date Leave Date From Leave Date To Designation Leave Types

e e Leave F eave eT - Select Designation — v - Select Leave Types - v e

iZ Employee Leaves & Vacations
USE THIS FORM TO CREATE

S.NO EMPID FULLNAME COMPANY DEPARTMENT

Showing to of 0 entries

ADD Leave/Vacation

REFERANCE LEAVE TYPES LEAVE TAKEN

- I X 1

LETTER AIR TICKET COST LEAVE FROM LEAVE TILL TRAVEL FROM TRAVEL TILL REJOINING

No records found !

Al Mutakamela Vehicle Testing and Registration Centre




Title*

Company

— Select Company -

Department

Opening Leave Days

{Leave balance carry forwarded)

|3.

Leave Type*

- Select Leave Type --

Sick Leave Paid Bal 2025

=i

Maternity Paid Bal (z025)

c.

Leave Date From

Re-joining Date After Leave

+ Create Employee Leaves & Vacations

Lapse
(Days)

Sick Leave Half Paid Bal (2025

Maternity Half Paid Bal (2025

0

Request from Employee to Manager

Employee*
- Select Employee -- A
Branch
— Branch — -
Designation
Leave Taken Leave Balance
(Days) {Days)
0 0
Multiple Leave ? Leave With Air Ticket
Sick Leave Unpaid Bal (2025)
0
Parental Leave Bal i2023)
0
Leave Date Till 0 Days

Letter (Attachment)

Every employee request will go to Manager for Approval where the Manager will

- Approve

00

Al Mutakamela Vehicle Testing and Registration Centre




o Once the request approved, it will be forwarded to the particular department and
notify to employee

- Reject

o Once the request is rejected, it will notify to employee automatically

B Requests from Employees to Manager

Q search Here

Employees

— Select Emplo

Request Types

— Select Request

RequestID

Manager Approval Status

~ Select Approval Status —

Date From

HR Approval Status

~Select Approval Status ~ -

Date To

12 Employee Requests
USE THIS LIST TO MANAGE

s.No

REQUESTID  EMP ID FULL NAME REQUEST TYPE DATE FROM

155 PUNCH DATE

No records found !

REQ. REASON VANAGER STATUS

HR STATUS

MEDICAL

INFO | ACTION

Showing to of O entries

Staff Administrator = Reporting

Staff administrator can view the daily and monthly attendance of employee for his department

- Daily Attendance

= Employee Daily Attendance Report

Employee
X Syed Muhammad All Sayed Tayyat Sajjad Kazmi (936)
Start Date

End Date

2025-06-25 2005

Type

Is Currentty Act Time In Time Out Late Eary Leave

Line OF Business / Cost Center

— Select Line OF

Miss Punch

Absent

&

anch

— Select Branches —

Shife

- — Select Shift —

Deduction Rule

- Select Export -

. oy 00
Leave /Vacation No Shift Assigned
Det: A
EMPLOYEE DAILY ATTENDANCE DETAILS: REPORT DETAILS:
From: 25.06-2025, To - 11-07-2025 Total Deduction: 0.00 AED
PiPresent A:Absent PH:PuBiicHoliday OFF:OffDay Total Rows: 17,
CO:Comp O ECO: Early checkout LGl : Late Checkin Check In Grace Period - 15.00
LEIC: Late Checkin & Late Checkour LCO: Late Checkout MP : Miss Punch Check Gut Grace Period : 0.00
AL: Annual leave BL Leave COF: ow: Actendance poticy: | |
HIL:Hajleave ML:Maternity Leave NS: National service PL: Parental Leave
SL:SickLeave UP: UnpaidLeave
Report Generated Time : 11/07/2025 11:23 am
sNo Date DayType Emp 1D FullName tsacive s Tmeln  TimeOut Lot Early Leave At Status Work Hours Shore OverTime | Deduction
1 11472025 Fri Working Day 936 Syed Muhammad Al Sayed .. Qs 1:00 AM to 700 PM (1100AM -7:0 7 - o0 000 o0 0 @00 050
2 10072025 The  WerkingDay 536 Syed Muhammad Al Sayed Bscme 1100 AM o T0PM (rrconu-7oom)  10S4AM  TOSPM 000 000 » 08:12:00 000 001200 o0
3 03072025 Wed  WorkingDay, 936 Syed Muhammad Al Sayed oum 1100 AM to OOPM (11coAM Ty  1TOSAM  721PM 000500 000 . 000 001600 o0

Monthly Attendance

= Employee Monthly Attendance Report

Employee

X Syed Muhammad

Sayed Tayyab Sajad Kazmi (336)

Year Month Tinzsen  Shift

2025 - July - ~ Select Shift~
Type

Time In Time Out Late Early Leave Miss Puncn Apsent

Details

EMPLOYEE MONTHLY ATTENDANCE DETAILS:
Vear: 2025, Month :July

A:Absent PH:Put
«

 Holiday  OFF: Off Day

omp O ECO: Early checkout LCI: Late Checkin

LOIC: Late Checkin & Late Checkout LCO : Late Checkout MP : Miss Punch
AL:Annualleave BL COF: Comps ow
HIL:ta] Leave ML: Maternity Leave NS :Nationalservice PL: Parental Leave
SL:SickLeave UP:UnpaidLeave

Report Generated Time: 11/07/2025 11:26 am

Unpaid

Permic

Leave f Vacation

Branch Line Of Business

— Select Branches - ~ Select Line OF
Department Employment Status
~ Select Depariment - = Currenty dcive

No'Snift Assigned

~Select Export -

Deduction Rule

Apply.

=
00

REPORT DETAILS:

Total Deduction: 0.00 AED
Total Salary: 5,000.00 AED
Grand Total: 5,000.00 AED

Total Rows <1

Check In Grace Period : 15.00

Check Out Grace Period 0.0

Artendance Policy: |

10:45 AM
73170

10:49 M
723PM

11:024M | 11:03 AM
TO7PM | T:05PM

1056 AM
704 P

93 | Syed Muhammad Al Sayed Tay.

Total (AED)

Grand Total (AED)

1055 AM
71370

1111 aM
7:06 PM1

11:05AM
72100

10:54 M
706 P

Al Mutakamela Vehicle Testing and Registration Centre




Customer Feedback

All Feedback

Feedback by the customer

Remarks

B All Feedbacks

Q search Here

Employees
X Abobakr Ali Abdel wahab Mohamed (613)

Start Date End Date
Phone number Feedbacks

— Select Feedbacks - - o

@ CHART
Ismail
« 0366544337
26112024

TO: ABOBAKR AL ABDEL WAHAS MOHAMED (613) @
n Abrahim
% 0535217120
26112024

Excellent

TO: ABOBAKR AL ABDEL WAHAB MOHAMED (613}

©

Excellent

Chart

I Q search Here - I
Employees :
Phone number

Excellent  (393) Good  (8)

Average  (0)

Bad (1)

M Cxcelent W Cocd WEN Aversge NN Sad

Al Mutakamela Vehicle Testing and Registration Centre




Feedback Summary

do Feedback Summary

Q search Here -
Employees Department Employee Status
— Select User - - — Select Department — - —Select Status — - e

sNo EMPLOYEES TOTAL FEEDBACKS Goop AVERAGE 8AD AcTION
1 Abobakr All Abdel wahab Mohamed (613) 02 393 8 ) 1 s
2 Afraa Abdo Mohammed (711) ° 8 1 ) o ®
3 Afraa Ahmed Hassan Alhefeiti (824) 199 190 7 ) 2 ®
4 Anmad Mohammad Hasan (850) 10 0 o ) o °

ESS (Employee Self Service)

My Info

Company Info

& Employee Info Profile Completed Employment Status : ({@Aeve

Created By : HR Assistant (1004)
Probation Status ; ({comrem - (November 28,2024 350pm
Tenure: 7 Month 8 Days Updated By - HR Assistant (1002)

(December 12, om)

Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936)

COMPANY INFO PERSONAL INFO OFFICIAL DOC. EDUCATION & WORK EXP. INTERVIEW & PROBATIONS BANK & WPS

COMPANY DETAILS

Company Branch Department Designation

O [ veor ] m IT Assistant

JOB DETAILS

Reporting To Job Description
Moussa Alkhoury (887) (None)

DATE DETAILS

Date Of joining Last Working Date
04122024 (Current Employee )

OTHER DETAILS

Company Email Current Timing Setup Ref. By Employment Status

(None ) 11:00 AM to 7:00 PM (None) @ ncme

ESS—-> Personal Info

Al Mutakamela Vehicle Testing and Registration Centre




& Employee Info

Probation Status : ({ coupLeTsD.

Tenure : 7 Month 8 Days

COMPANY INFO

EMPLOYEE DETAILS
Gender
Male

RELATIONSHIP DETAILS
Marital Status.
Married

ADDRESS DETAILS

Local Addess
Dubai

State

Dubai

Permanent Address

CONTACT DETAILS

Official Doc

Profile Completed Employment Status : ((GAGHE

Created By | HR Assistans (1004)
(Novermoer 22, 2024 350pm)
83%

Updated By : HR Assistant (1002)
(Dasermber

Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936)

PERSONAL INFO OFFICIALDOC. EDUCATION & WORK EXP. INTERVIEW & PROBATIONS BANK & WPS

Nationaliy DoB Age Religion Blood Group
Pakistan 11001979 a5 islam o+

& Employee Info

Probation Status : ({icowpte

Tenure :7 Month 8 Days

COMPANY INFO

profile Completed Employment Status : ({SKEWE
cated By - HR Assistant (1004)
(Novemssr 28,2024 2505
83%

Updated By : HR Assistant (1002)
(Decambs om)

Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936)

PERSONAL INFO OFFICIAL DOC. EDUCATION & WORK EXP. INTERVIEW & PROBATIONS BANK & WPS

VISA & PASSPORT DETAILS

Joining Visa Type

Employment Visa

Emirates ID

DOCUMENTS

Passport

Joining Visa Expiry Passport No. Passport Expiry Current Visa No. Current Visa Expiry
14-12-2024 Goa7ag 06-09-2025 | 20172025/2645076 12042027
Emirates 1D Expiry MOL Work Permit No. MOL Personal No. Labour ID Expiry CID Certificate Expiry
s a0 o woszmr :

Visa Emirates D Labour Card CID Certificate Driving License

2 2 [ [N

Education and Work Experience

Al Mutakamela Vehicle Testing and Registration Centre




& Employee Info Profile Completed

Probation Status : (| couptere
83%
Tenure : 7 Month 8 Days

COMPANY INFO. PERSONAL INFO

TRAINING CERTIFICATE DETAILS

# Training Certificates

COMPANY

EDUCATION DETAILS

Highest Education

X Education

EDUCATION LEVEL

WORK EXPERIENCE DETAILS

& Work Experience

EDUCATION LEVEL

Interview and probation

Employment Status : ((@AGTE
Cranted By HR Assistant (1004)
(Novermber 22 2004 3505m)

Updated By : HR Assistant (1002)
(Decamper Dem)

Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936)

OFFICIAL DOC. EDUCATION & WORK EXP.

INTERVIEW & PROBATIONS BANK & WPS
CERTIFICATE NAME DATE ATTACHMENT
N Training Certificate Details
UNIVERSITV/BOARD susjecT YEAR PASSOUT PERCENTAGE/GRADE ATTACHMENT
No Education Detalls
UNIVERSITY/EOARD susjECT YEAR PASSOUT PERCENTAGE/GRADE ATTACHMENT

No Work Experience Details

& Employee Info Profile Completed
Probation Status : | compemEn
83%
Tenure
COMPANY INFO PERSONAL INFO

INTERVIEW PROBATION DETAILS

Reporting To
Moussa Alkhoury (887)

DOCUMENTS.

o

Bank and WPS

Al Mutakamela Vehicle Testing and Registration Centre

Employment Status : (JOAGE

Created By : HR Assistant (1004)
(Novermber 28,2024 350
Updated By : HR Assistant{1002)

(Decamber 12,20

INTERVIEW & PROBATIONS BANK & WPS

Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936)

OFFICIAL DOC. EDUCATION & WORK EXF.

Interview score (Tests/evaluation) Interview comments Probation score




& Employee Info

Probation Status : ({COMETD|

Tenure : 7 Month 8 Days

COMPANY INFO

WPS DETAILS

Salary Payment Mode
WPS

Agent Bank RTN Code
102320150

OTHER DETAILS

Labour Personal Code:

Profile Completed

Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936)

83%
PERSONAL INFO ‘OFFICIAL DOC.
WPS Status Bark Name
@ WPSACTIVE Bank of Dubai

Salary Category

Line Of Business

Al Mutakamela Al Qouz 2

MOL Person No.

EDUCATION & WORK EXP. INTERVIEW & PROBATIONS

IBAN

Bank Alc No

WPS Process Company
ALMUTAKAMELA VEHICLES TESTING AND REGISTRATION L.L.C

Employment Status : (J@AGHE

Created By : HR Assistant (1004)
(November 25,2024
Updated By - HR Assistant(1002)

50pm)

(Decamber

BANKE WPS

My Salary

Q Search Here

Year Month

2025 - July

EMPLOVYEE DETAILS

Employee ID
936

SALARY DETAILS

Ba:

Salary

Total Salary

Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi

Level

( HA+OA)

Name

Date

01-07-2025

Level House Rent Allowance

(HA+OA)

Date Of Joining
04-12:2024

Other Allowances

My Fines

Q Search Here

Reference No.

Fine Amount

Issue Date

£= My Fines
USE THIS FORM TO MANAGE

sNO Emp 1D

FULL NAME COMPANY

FINE NAME

FINE AMOUNT

FINE AFFECTED MONTH REFERENCE NO.

No records found !

STATUS ISSUE DATE INFO  ACTION

Showine tn nf 0 entriss

My Warning

A My Warnings

Q search Here

Reference No.

Warning Type

Varning Type

Issue Date

=My Warnings

u FORM TO MANAGE

sNo REFERENCE NO.

EMP 1D FULL NAME

compANY

WARNING TYPE 1SSUE DATE REASON

No records found !

ATTACHMENT InFo ACTION

Al Mutakamela Vehicle Testing and Registration Centre




My Payments

Q search Here -

Reference No. Payment Type Effect Date Amount

~Select Payment Type ~

£MP D FULL NAME CoMPANY PAYMENT TYPE AMOUNT ATTACHMENT AFFECTED MONTH

EFERENCE NO, STATUS 15SUE DATE NFO  ACTION

No records found !

Showing to of 0 entries.

My Commission

Q search Here -

Reference No. Effect Date Amount

= My Commissions
usi

FORM TO MANAGE

sno EMP 1D FULL NAME compaNy AMOUNT ATTACHMENT

TED MONTH sTATUS 1SSUE DATE INFO ACTION

No records found !

Showing to of 0 entries

My Pay Slips

[3 My Pay Slips

Q search Here -

Reference No. Year Month

2025 July o

sno REFERENCE NO EMP D FULL NAME comPANY DATE FROM DATETO AFFEC

MONTH 15SUE DATE STATUS INFO ACTION

1 EPS-100172 936 Syed Muhammad Al Sayed Tayyab Sajad

o 26022025 25.04.2025 April 2025 11062025 A 0 @

Showing 1to 1of 1 entry

ESS—> Leave Info

My Leave and Vacation

B My Leaves & Vacations

Q search Here =

Re Joining Date Leave Date From Leave Date To Leave Types

0 —Select Leave Types — - o

= My Leaves & Vacations e o
USE THIS LIST TO MANAGE eave Balance
sNo REFERANCE B FULL NAME company DEPARTMENT LEAVE TYPES LEAVE TAKEN LeTTER AIR TICKET COST ey i NP0 ACTION
Opening Leave Days 000
No records found ! (tsve batance up o cary forwardc)
_—
Leave Taken ©aye) o
Showing to of 0 entries
Leave Lapse (Dzyz] °
A Leave Balance (0ays) iz=g
Almutakamela AboutUs Contact Services v It. All rights reserved
Sick Leave Balance (2025) 15/30/45
Parental Leave Balance (2025) o

Al Mutakamela Vehicle Testing and Registration Centre




My Permits

B My Permits

Q search Here

Permic Name Date Permit Types
Permit Name D — Select Permit Types - - e
I= My Permits
HIS LIST 10 MANAGE
5.0 PERMIT NAME oATE empLovEe FuLL NAME PERMIT TYPE TIME FROM TiME T ReAsON LeTTen status ko
1 Miss Punch 03.05-2025 936 Syed Muhammad Al Sayed Teyyab Sajjed Kazmi Wiss Punch o715 PM > R nere [}
2 ecmeckingou sse Sye0 Munammos Al Soyed Ty Sajodiaam  LoteCreckn LoeCheciout O100PM p— P R - @
s i punch os12201 - e Al Sy Ty Sfod ez s Furen - - =) ® B o

ESS>Requests

My Requests

B My Requests

Q Search Here

Request ID Date From DateTo Manager Approval Status HR Approval Status

~ Select Approval Status - ~ Select Approval Status ~ -
Request Types

ct Request - o

— Sel

= My Requests

5 LIST T0 MANAGE °

SNO REQUESTID  EMPID REQUEST TYPE DATE FROM DATE TO LATE/MISS PUNCH DATE REASON MANAGER STATUS HR STATUS Lerren WEDICAL PO acTioN
1 RQI05502 936 Leave/Permit Request On Duty 5 03.06.2025 (s Funch) @ [ conson »epROvED AppeovED N N [ B¢
2 QU073 96 Bank Al ChangeRequest E - [ oo 1 o oo R N [ 5
3 RQI0405 936 Leave/Permit RequestOn Duty - 25122024 (e crect D soproneD sgecri N N [} B
4 QUM 3 Leaves PermitRequeston Duty - 06122024 (i D rocs sexcio R N [ s

Add Request

Al Mutakamela Vehicle Testing and Registration Centre




r
<+ Create Request

EMPLOYEE DETAILS
Employee*

Syed Muhammad Ali Sayed Tayyab Sajjad Kaz... *

Company Branch
[ x e - XD v
Department Designation

Im IT Assistant

REQUEST DETAILS
Request Type (RT)*

- Select Request Type - A

Note / Reason

Request Type

Al Mutakamela Vehicle Testing and Registration Centre




REQUEST DETAILS
Request Type (RT)*

-- Select Request Type -

-- Select Request Type —

Bank A/c Change Request

HR certificate request

Leave / Permit Request On Duty
Leave Request

Salary Certificate Reguest

ESS—>Attendance

Daily Attendance

= Employee Daily Attendance Report

©

Employee Start Date End Date Type
X Syed Muhammad Ali Sayed Tayyab Sajjad Kazmi (936) - 2025-07-01 2025-07-11 Timeln Time Out Lare °
Early Leave Miss Punch Absent
Unpaid Permit Leave /Vacation
No Shift Assigned
Details -
EMPLOYEE DAILY ATTENDANCE DETAILS: REPORT DETAILS:
From : 01-07-2025, To: 11-07-2025 Total Deduction: 0.00 AED
PiPresent A:Absent PH:PubiicHoliday OFF:Off Day Total Rows : 11
€O:Comp Off ECO: Early checkous LC1: Late Checkin Check In Grace Period : 15.00
LCIC : Late Checkein & Late Checkout LCO s Late Checkout  MP : Miss Punch Check Out Grace Period : 0.00
AL: BL: Leave COF:C o DW:D) Actendance Policy: | 1)
HIL: HejLeave ML: Maternicy Leave NS : National service PL: Parental Leave :
SL:SickLeave UP:Unpaid Leave
Report Generated Time : 11/07/2025 12:42 pm
SNo Date DayType  EmpiD Full Name IsActive Stite Timeln  TimeOut Late Eorlyleave  AmStaws  WorkHours Short OverTime | Deduction
1 11072025 Fri WorkingDay 936 Syed Muhammad All Sayed . o 11:00 AM to 7:00 PM (1100 AN - 700 PH ) 0:00 000 000 000 000 00
2 10072025 Thu  WorkingDay 936 Syed Muhammad All Sayed . o 11:00AM to 00 PM (11004 - 700PH ) T053AM  7:06 PM 0:00 000 v o8:12:00 000 00:12:00 00
3 09.07.2025 Wed WorkingDay 936  Syed Muhammad All Sayed . o 11:00AM to Z00PM (1100AM - T00P)  TI0SAM  721PM  00:05:00 000 v 08:16:00 000 00:16:00 00
4 08072025 Tue WorkingDay 936  Syed Muhammad AliSayed .. @scmee 1100AM to Z00PM (11L00AN-700PM ) T:11AM  7:06PM  00:11:00 000 3 07:55:00 00:05:00 00 000

Monthly Attendance

Al Mutakamela Vehicle Testing and Registration Centre




12 Employee Monthly Attendance Report

Employee Year Month Tili2sen

X Syed Munammad Ali Sayed Tayyab Sajad Kazmi

- 2025 - July s

Details

EMPLOYEE MONTHLY ATTENDANCE DETAILS:

Year: 2025, Morth  July

A:Absent PH:Public Holiday OFF : D Day

€O: Comp OffECO: Eariy checkout LGl Late Checkin

LOIC: Late Checkin & Late Checkout LCO : Late Checkout  MP : Miss Punch

AL: Annualleave BL: BereavementLeave COF : Compensatory OFf DW : Distance work
HIL:g] Leasve ML: Maternity Leave NS :Nations! service PL: Farentsl Lesve
SL:SickLeave UP: Unpaid Leave

Report Generated Time : 11/07/2025 12:43 pm

QO o -0 -

A

REPORT DETAILS:
Total Deduction: 0.00 AED
Total Salary: 5,000.00 AED
Grand Total: 5,000.00 AED
Total Rows 1 1

Check In Grace Period : 15.00
Check Out Grace Period 0,00

Actendance Policys |

® m o w8 15 6 W B o oW n o»m B oM

035 SyecMunammas All sayea Tay. | 109GAM TOMDAM 11:02AM 11:03AM | 1056AM TOSSAM | TTTTAM | 1105AM | 1054 AM
i ST gaiem 7azeM | 7oTeM | ToseM | 7oPM TABPM | Z0GPM | T:21PM | 706 PM

Total (AED)

Grand Total (AED)

Al Mutakamela Vehicle Testing and Registration Centre
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